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Instructions for Verification of Statement of marks,

Passing Certificate and Degree Certificate.

e [ees paid with application for verification is not refundable please
note.
e [ees for professional course per document — Rs 150/-

e Fees for Nonprofessional course per document — Rs 115/-

Procedure —1

[For Colleges, Offices, Institutions, Consulate, Companies ETC.]

1] The fees for document verification will be accepted by online
payment OR by challan only.
2] Fill the prescribed form properly. Mention detail appropriate postal
address in the form.
3] Attach payment receipt, clear and readable Xerox copy of passing
Certificate/Statement of Marks/Degree Certificate with application,
4] ORIGNAL recommendation letter of company /Offices/ College/
Consulate have to be submitted along with application.
5] Incomplete application will not be entertained.
6] The report of verification of statement of marks/ Passing certificate
and degree certificate will be sent by speed post at mentioned postal

address after verification of documents.



7] The NRI student for verification of Statement of Marks/ Passing
Certificate/ Degree Certificate should pay fees in Indian currency
only.

8] If the verification report has to be send to foreign countries the

Postal charges should be paid by student/company in Indian

currency.

Procedure --- 2

[For Verification of Original documents.]

1] For verification of Original Statement of Marks/ Passing
Certificate/ Degree Certificate the student must notaries

documents with stamp, seal and signature of Notary. On back side
of above original documents.

2] The student after completing above procedure should submit
personaly- prescribe form, original notaries certificate, back
to back xerox of notaries certificate, payment receipt and
collect verified documents personaly after submitting challan

copy.
3] The Verification fee should be paid by challan or online only.



