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TeTeTenT=aT WERTTTe Seted SifeYry S1EM)
R, W= SRS, g gfderd, 3, TmE! ol T %
2. UG BIVIR TRt oG o %
3. ST HEBTeAT HI=Ice! hITRw ol o %
L. | 3T AfGTETSt AT S, TS a
R, | WiUE. Y. WynerRT sretwETE. R4 N El
2. Gttt STEs, e gfde, o, seaEt ol Y %
3. YT BT TRarel oy TN B
3. YRR Heosredl HIa= e ol TY %
v, | vterfures femafimesT U, TN |
%, Wi HIRU, T sfda, X, S 03 Ty % ()
2. U BTN YRl 03 Ty % (1)
3. PR Hgosred AT BRI o3 gH & (2)

AU 7 TR I HeTenerd;/ qe, S faemdis fefrren fawm, sere
T/ Heees, St e, fenmdie Rerfurs frsmmdter sare e, Safie

faurTeter Ard=rgut s

%, QT SrTET, W gfdeT, S, Seamt 03 Y % (1)
R. U BIUTR ST o3 gy % (2)
3. SMYFR HeesTeA HFIAH! HIETH 03 Y F (2)
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2. |ty e Heitit wE HIE. ioeT AT
YT ST %
oqaﬁ'

R0, | TUTANIT WA ATAAT AMEATH! o fSrTX SAGATH ferummTelier, WeTferemera/ afvaeen
T frendts favm (dore Teiferners /aeiEn T, aiEET, e, aea
T SR SRS, IUHLT e, frer Hifecd @RSt $F8EH, e 813,
ST o, SifesT @Ik &H, Gashel e/, Tl 3ig dies] Hivd &H
STHRTHERE] 3TTET)

. ity SRS, qU gide, S, ST ol TN Ed
R. U BIUIR IR ol T Eo
3. 3PN HewsTed ATl IR oy TN ED

?%. | SrTfeardl Wl WETeerai =T e
R, WA HIRT, T gfdad, 3Xd, SRl ol Y %
3. VT BIUTR SR ol T %
3. 3R HeesTed Al HITEUN oy, TN =0

(3. | foemits SFET emAtTIRE WETRIEAET deaus
ot guare durr-an fafaer giaen
. HelerITeTaieh g /eiche T BIVIR el of Hefl/ | ATl §qeerd %
ST THIOTE, SeaTe). FEHR ol Ty
2. foamiis 3rg STENTRgT T BIoT-2T TR o ol T %
A 0T JUTRT SHTIaTa!,

23, | oy & g wonee wehew v (fafory fodty derieme | gioRm @ |6 ()
urafauara JurR Helforarer/ deiadie aau formis AL 03 oy
rerforeh fermTeiter fererehisg wTet IO Sretrerer
TS Tl FIRT o 8.

9%. | 9.N.UE., UH.3N.TF,, AT, AT eIl

8. WellHre TRaTe o T el hrEu 03 Ty & ()
? ST & Helted HIRT 03 Iy % (2)
3. Froe @it o dedt HrET o3 Ty % ()
¥, Tore aftdt arearet 03 oy & ()

4. | Custom Duty Exemptions, Excise Duty, GST ol Y Ea
CIECEIRESICRC R eF}

%6, | fafory STei|IE] HUe STetedr o Horardt ST 3
T

Qu. | University with Potential for TR 3
ExcellenceaCollege with Potential for
ExcellenceT ieh-TRIa! e Ward, 3T8aTel o 3ot
EAUERE]

%¢. | NAAC HHIeh=TETa! Ut e, STae of 3 SRy ST &
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?]. | fo@mdis S ST o SME-Tehg dele! e BIuTR %0 Y T ()
PIE P Gl I I e e P 3 T
Ro. | HwET(ieR AT forEmdis It Eum e
e favrar aea
R, WA e ST HYTT ki
AR o4 I
R. I BRI AT e &
MR ol T
3. 37@ETel/HAH IR ST W w
AT ol oy
. SYAITCT SFHTOTOETE IR, g, AT HYT w
AT ol Ty
2. | fafoy sifeer Heait fafers fovamaa) fgee el ot T Ed
fher, T gfdert o efbd s
RR. | TR foedie eFEM TR e stdwRT el W | % (2)
FIUAIS! QN7 fefaer Giemi=t Hreas ST 03 Ty
9. T BIUTR SeATel FHAEE Herd | @ (?)
IR 03 TH
R, 3TEdTel/HIIdE! FIET W‘Eﬁmﬁ % (R)
SR 03 Ty
3. SUHINTAT THOTOTE U, e At FgR | ()
AT 03 Ty
R3. | fomrmdia ergm et sifufem, RuE HefleT sherw 3
(Tw) ST 3R (=) afenta- oR 7Y & (%)
2. WEIferRITeTaTh g /Aeeiehg e BI0R Srerrer
R. forITdle $FEM mTmeRe T Selel SHTOTI TR 3
Ry, | faemdie Sudhsrdl HIRU, I YRR, 3Uthy IS a1
HIT, geTal
4. | 3T URIR g T, IehH BRI, Sigd 9 HRETE
CECIR] OL\aﬁ Eﬁ'(g)
RG. | SRR Hee Wew /U /Harers / faemie syt
TS HIHMEST STASTaTeeel Hreus (Ui, oR Y % (?)

gfeem, feavar, @i A=, )

(- SeehisTeRT FRTERIA Tt Ges SRR aifawa: fom o o foramens sfe)
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R) udterr fawmT:-

317, FHIEAE @Y S o at
U hél
Q. | oRIeTT ShruTeRT o o <t
R. | UXteT desTaEeR 03 Ty % (%)
HerTee formmmis atff=m, 2’%%- @em 3R (W) (81) oy T
T AT HeNTS Hasi-ep fqamis stufaw, 3028-
3, | wem ¥e¢ (3) TUR Avciedr abdren FRrere g
AT SR (W T, goRiuse, gfag)
(o)
¥, |99 i ST o Iy <t
W, | feeer, wdtere, FrTeR o W AieAT SHugh o T 5
EE(QILEIR)
&, | fyeR BRI U 0 gu¥ Ed
©. | feAeRE 3T FREN Ud 0% | % ()
Y
¢. | e T HEAATI HSH W :
Q. | eT) wHEr §E o T g
) G FRIHHIEHT o? gy T
%) GUY EORITAS Heorl 5d | & (%)
ET STAER
oR TY
T) qHd e FRHEEU! a
e o HedHIO HeosTel SXIarel SHeASSaul oR N F (?)
EECEIIRS
Ro. | ULeT & eAHIA HSTeAT SeTeAT STHEsSTavTr ol Ty o
FHETE! STt
R, | o wdter drie A€t (Updated ) o3 T i
R, | e el e Sy HeRie e (e Wit og Iy % ()
Arupk, |t teaTer, TRt TR
3. | vrcaferer et Shgtet AR oR Y w
Ry. | FeAM WTcteTeh URIST ohg HeRle e, (U@l o T ¥
Gftreltel) =Horeh, WiHcler steard, Ao e
QY. | i/ TeeTeh TRISTATS] hudT STetelt Tt i3 of oy g
e
%6. | RS afe: T WideTh AUEhaE HETH o o €
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%9, | FerdT Wt A9uphiEt wrEuR, (WideAr SHoEhtEr o aY &
AT, WA ARy, GiFdter stearer) ()

%¢. | Zerar whdlel Sk FEAEE Ud o | T
T (Yoo FHIRYA
sifame:  ford @

@ faymene)

R, | FfEwy faeneit das @Ewn o weeRr o? oy S

Ro. | ShE AT Wehod I Fehed Heoleh AHULh e oR Y e
o o e GeaRR (M=)

2. | TR farTE SYeieReT oR Y F (?)
ar) fequnt oR o8 % (2)
) WA AR oR T % (2)
) G Qe YEAT, Bk IuTe el o3 Ty % (7)
€) Wit e oR o F (?)

RR. | forferer wieai=ht Aovs o eteara oR Ty F (?)

3. | M.E./M. Pharm SgRexM, wTEgHIel e oR oY % (2)

(TTrorer)
R¥. | Project viva Wit afg: ¥ qiiersh Ukl e o I 2
(o)
4. | W Gl weeEr oR TY % ()
RE. | foreIS TRUeM STl o el WUt e o o8 % (?)
TN wear
Q| O e (gl TyTaeRl fHeeareEe) o oy S
(o)
R | vy Hieeer o? Y €
3 | HISH SR 9 @hiF 3iTh "R (M) UH e AT T
[BEASIEEG]
BT T ATCTAIRIUT HeT

2. | gRieT 31l WhRuATE S o Ty %

.| e e 0% gy <

3. |9 0? Y €

¥. | vavE ger o &y T

W, | ATcaleTeR/ ST Wl WHeRishier | (gud of gy <

T, S, T

& | vTcafereR/ St o fqumTe SRR TR of oy %

V. | Result Processing :

3) | ShIRTE AHF o ARIGHIeT Tol hrgus (feuot, of Ty s

U, TEATCH ek, SR, YN S
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§) | Fepearel et A o wTeRicT SRR STTHE o} TH g
FrErE! (Soft Copy)
%) | Ferrerases (Result sheet) - (Ledger) o T g
%) | Sxivier gt (Passlist) o oy 5
T) | TUTTEeR TS, TUTUE feRoT of crelTeiEl Qe og =y T
¢. | tEE Mo HrEeE o A
Q. | TRYeTTeTE TR 3T & TeRieT el ToRRIE o i
AT 0f Y
. |TF Wi of ay g
9%, | ShEYT oA Tehed W e og Ty 3
HIETH(TTIIT)
¢, | enfiren aiereh /g oR T % (?)
83, | STRUERREAT TS TeS & AR IR o oY g
BEAGIEIRCE
Q. | STRUTTEH=AT OTISdIevT & Yy eaiehTTe o TH % (1)
(corrected ledger) GETE FeRTET=Eh
Qu. | fermetea R RieAT SFST STRUGIReT shotet feRTeT SR g
OIS o AR YR ToreEe e & A & A
TS R
THIUTTA hél
| STER wered o o ¥
R | U=E YHIUI 3T, of Hg" T
3 | URET GHRY SRS feuult, Wi, gemat 0% Ty B
¥ | ggel SHIUTGE o S WHIOTTS SUEHRl JehER ol =
fergereitelt shremer (frfoeT, seueh, die-en e,
CODIN G
W | Jeel THIUTOSTHIST 378 sheted foemeAtdt dhedt AT of g %
& | Ugell UHIUIOETETE! 31 sheted fometdt ST amRt of Hfet g
v | gat uses fostear femmeatdt e FHRIEE 3
¢ | T Bieex fommeatat mfedr %0 Y T (%)
| el ugeh daR we BT sEtEr! (feuv, o T T
| T, MR, gUuEen, dieteeh T, SiaiesT)
R0 | ool ygehter |l (SH) FHRATEEY! a1
9% | Ugel U GHRY STt shrererdr shrgy (feua of Iy A
o HFET, ST QYT ShTHehTeTel dey, JHToIE
fereoT saeen T
93 | vEell wreRiel THIOTOET HelfeRIerRiET ot o2 Iy %
HIT
3 | wEifomreriehgT e SR FHIOTATET qUiel o o oY <
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X

Y | Rl I SaNd WHTOTIE e o oY T
UTaeraeTeae ShHETs
R4 | TR Vg USTR USE WU SheuT- AT feremet of Ty T
UTa aet o STHTOTISTE TureTer
R€ | YXEUT UgEl/ UGS Ugel THIOTIATAIE! AT 37s of o§ Hfe A
[EIUIEIERCIRCATELE]
9 | Td ST THTUTSTHIGT UG 319 & foerRoT o el 5
%¢ | oot (Ledgers) FHRIEE! 31
8 | Ledger scanning Wgwidet gyt (feuvtt, w=rer, %0 Y T ()
fafereT/aeres, dieifes der, R, S )
Ro | TUTU o Uget SHTITSA USATBUT
Verification of Documents:-
37) 37T o TeRieT ST} 0§ Hfg S
)UHIITTS @I ST holod] hiiamer HrEus oR Y % (2)
YIS STeledT o T TehTell shigelodT YeRiuTe amar of Hfg s
% | RIS hThET I STl TRYSRRIE Hehor o3 T (%)
37) W WeRRUTTE STV HehHaT aTay 0§ Hlg s
) TS TSR | T80T o UeHe@l TIvehTY o2 oy g
TeROTIAT ShTTTEU /ST Efeee
) [T o rRu (S, G G, of Iy 3
feremeai= e, e geam)
©) fornegiaT sheteen Freemede! SR o THeEer oR Y % ()
R | YR Fie 03 TY (%)
31) THTE W ST I YARR 03 Ty F(2)
) TS TS T TRoTE! A 03 Iy H(2)
%) YHIE [ el rsu (387, T e, o} Y <
ESIUSIeh, WIS WehCOTTe ShITEds, §iHd shotedn
TR AT,
€ )efcra, formRen, Heresider el R ST &
(31, T feuolt, ufises, yseaer, seama)
3 | faferyr f-fiee wmRT A0 9 A ox Y % (?)
& | ZrAlFEURE UK 375 o erie] shEeE e HIET o Tie 5
V. | U Wi Uik HEHidie shreus (feuolt, we, o? oY T
YT WIS UeTeRR, 34, SmaD)
T, IALUTTHT BIATRT Ul o
YTHEThT HaT
o, |formdis sremRemgsyider Srew %0 oy g
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N~

R. | suubrren srifed g 3 iR foid o€ g g
% /&% hoameTedel shiEua (TvHsRA-e)

3. | SOCaRehe SEifehd TdEel I oTST T of HiEH z
fieem meemr (snarasrHi=RR)

¥, | SXAUTIUNHCR TOTEe SIgerrar TIoe o Y 3
(BTATIFHETT)

Y. | GTETRATIEE YT ST o et MR of Hfet g
(TSATIHHET)

&, | SOUMRT ShI-TTEEeA Uishae shrRuE (391, feuut, oR Y & ()
A=, e /g, diel-e ae, SERe, Sa6
TR

v, | URETEEEE, TR ET STUlhT, SRR T o3 gy 3
o QHe e TeT Wifeehl THaRT (I, e 3T,
feefelt Wi, ToTdter seet, geE)

¢. | AUt o g FeRTeTETed S o of Y 5
ATAERTOT SHETITT hetell TAZEER

Q. | SR HIUTISTST TRET T hafel sheten og Ty =
EEE2EIES

Ro. | STRUMIER 9 SR WEFRId! W feeedne Aeag! o3 @Y % (2)

88, | ST HeHTA YehedTehg WK STHAT 3T, VIR 0§ Hig T
IS TS (TR HETR)

'R, | TGRS UTeTehiea et (STRITsHAE) of T S
(Mot

93, | wifeel etfuepRreE IRy o o Y

TRIeT e et

%, | TR/ AT S Tehgs hi-al STUlehT & o Y g
et STRUTERT ST TR ANTOiisaEr
UReTE e e

R. | a1 STRUReRT/RAvT STRUGERT ST IR BUTe 03 Ty F ()
yfsrret Ry (37, feuvh, v, fHiaer, aafres
I, HIATRIT, S T

3. | hl-ar STRUTeRT/qREvT STRURAERT 31T IR BT ol Y %
o6 [ESTERIhG e HICTe! igast

¥, | -7 STXULIRT/qRA0T STRURT 37T TRFRY ol Y %
forercor igee

U, | RIS HETHGT T STRUIh e THaRT of g

&, | Sifehd UAIE! 315 sholedT ToRmeareaT Sy e o Y 1
RO

. | STaifhd YIS 3T sheled fomamearean STRyreh o Ty %
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RLCEIRES

ST & CTEIeE HEETs ST g LI &l

o3 oy

& (?)

¢.
forsrtemarard! shreus (feuvtt, wae, faferr/avases,
AT T, HIARY, 39, 8.)
Q. | wRierezear SeRuRRT LTSV el
AT HIATTE!
TATST UITeTT et
Y| SIS UET BUATHISt TSRt AHvETETE ] SIS | NI SRl
(371, RFP fHfe=r/atusens, dicier oo, ey, HUHe o ayH
FAR, ST TR (M) 1 & ()
R | affFere ydterardt weEE (Question Bank) 03 gy % ()
el hrRTE (YRR WeY dhetedr C.D., WA
YT TN
3| STFET WeE deiEe o3 gy & (2)
HATH, WIS T Heawue Hee it
HEAT
8 | vifrereRisRg e weeeEren wet (DEE Copy) o T =
QIEEIE))
R | Udter favmTidier ekl Sesi sheas o3 gy F ()
3 | wier favre wecms gt (fererh) HTTHEE 3
¥ | O TeeeE o4 T w
MIC
§ | dh.3TR.uA. sFHeRTE Hifedr (Only 2008 Pattern) HRAEEU! a1
R | it mfedt (Only 2008 Pattern) HTEHETE E
3 1S hél
¢ | IRl URRAEIET TS AHUATSTSE! BIRY (31, | SRR wrereE | @ ()
feauft, arrar, ffagr/sease, dieiae qadr, HERy, | JueH ol ay
3 3)
R | IS UIHAATST B STRTeAT SehEE Al 03 Iy & (2)
FrTes (Ser. feuoht, A, /e, dees
TR, AT, T3 , TR
3 | FiTS UdeTR STEETer, TRIETeEd geiume ST T
1Y 0T
AT o STTATAT HaT
% | Ot3TR .U, sHHihTE Hiled! TG T &
(BT Roo¢ U (MA/MCOM/FE-BE)
R | T e FHIIEET a
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(Fh R00¢ T2 (MA/MCOM/FE-BE)

3 | fafere sramgsmeTe wRien o FeReTER e ST Eapererai a1
et (Software) T higqs, FHepmemr Wit ger
(wel &21 SPPU Edutech Foundation 2T soTegH
ST Shell STrar.)
WITA a7
y | Br-fRe Ry @iEREHide sreas (391, feum, ol Ty %
A1, ffeer/eees, dicier dedT, Ry, R
3T, ¥.)
R | . Rre el auel o fadvor Aigas! oy Ty £
3 | wRieT faumTeTer SR WRFLT I of Y =
¥ | IR aEes o foawor Aigeet oy oy %
G | 3@ & SoRaTEcE R o3 Y % (%)
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30) fom & e favm:-

EGERCTLEICI

AT, FEEUETS @HT ) Syl
%, | PTG ITEET HRTAEEUT 3
R. | o1 I STeReT TIR SHIUATHISEAT fatay ot e %
Gl eTehT & TERR

3. |6 TR & HAvl/ TR Ty SOt ol oy £
I CIC R AP

¥. | formt & ot |l gewte amteeE/ M eSS T
HITET Hretert dyeer

BT 02 oy

. |foaa o oiar gibdt g sskiTes oL Y *

& | foxt o ofar |fbet w9 gfag, ot o sEemE! %0 oy T (%)
318aeT (Action Taken Report)

0. | STdHHITET FET ol T %

¢. | HAHHF FTIHHET TG HIAT heled] AT ox TH % (2)
o)

Q. | areldeRey FHTREE] 31

Ro. | W oo Expenditure statements- PTG 3
Budget

8. | gfafisHEmEaEt (Reappropriation) |fehr oy = &

8R. | Reconciliation of Bank accounts/ work FRIREEUT <)
ledgers

%3, | ORI IEOTer AHUTER I ShETs ol T %

R¥. | 3TdHEHeT FEHA (Monitoring) T HrET ol Ty %

4. | rd¥eRed smeresEv (Implementation) o4 o ®
el s

%€, | THETINET 3TEeTe (Audit Report) & 3Tl Eapereronil 3
ST eeeT (Audit Objections
Compliance Report)

Q0. | SAYHHT TIGTIRET 3TEaTeT TIEL hedTd! o Y g
FHTTET

%¢. | SrIH T Ut FHeludl, BRI oy gee freqor ol T %
F forehT ST, WERTSE SIS
UTSfaeTeTETer aud foRTiieTeT Hehdeesiet
UReR heaedd] YAeder

8%, | TIETIRETV STEaTeT o 3TeIUiET ST JTedTel ol N %
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forelt viee wiueTe™, Feddr, TeRME 59 e
Toreor o forhTy ST, WRRTSZ TS AT

anfees @ (Account Slips)

urafereamseer o foendiare Hehaederer
Ui sheameeddl UAERN
Ro. | @R 3TEaTeT o STeiuTEr ST STed ol %
ehIfYTe/ Ufees hedreTeie shrTRyE
(Gereregeerict araes)
2. | Weehie TERRIeTEI TR G AIal et T
FTET/ THHTEN ke
Qe Fax ¢
o arean et
o o BRI
S W] B
RR. | o b (I W SR, foeie Fe- 30 T i
forafie aemr dviia o Ut aa, fafeme
sHrerad) (Tenure), ASTERT, E7THT, wfereromeff
(EPP/ JehT) Hereh Sl
3. | oA MiPEciesE SeTER g W ShRTRTE 30 Ty T
ey
R¥. | e MURvTSTSd SR 30 Ty T
RY, | TR S aTh TSR a1
RE. | ey Faife feft s e TSR a1
. | Wersy fate et arivf el smTEus HTIHEEEY! 37
R¢. | Afery fete et enlty o greRoTeTee ST | s 3
RR. | ey ferte Frelt Qe et/ gea/dememTet G a1
TTET SHROMES S e Bele
30, | 3iwgH falg Tt sier e/ srmeus TG a1
3L, | ST/ g/ e SR ShRUTE JifcH SRR a7
SRR e
3R, | aReenfee siereE et dare e HTTEE a
33. | uRewitr atere el S enfolt sreerer TSR T
HITGT
3y, | ufefue sferee faedt dad amim a RIS 37
QHRUTETEI ITET
3. | il Sierg Hafe/ ge/HeTETt SREr | shreHver a1
, RO 3ifad R Foe
R&. | g7 92 (Acquittance Roll) AT Sl
9. | wfersy Frame Fret/ ot sferr Femt sie HTIHE a1
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3.

[uT 3T &9 (W hIEUs 341, U,

oR TN 3T ol

% (%)

STFHTE Sheterl oSt o ehot theg ol Bgua) FATHT-S 1]
glget .
3%, | SREIhIT 3T &%l (Wl e $e1. 3, o I YT ol | & (2)
TR ST, STt Shotell o1t o ool hg | agelludid-st @y
ot giguei) 2% 9.
Yo, | eIfUTeh Yok ST fevier (W e el o Y A el | F ()
3, YRz, YT, THEE! shetell 3151 o AT AT
sl the o7 gleudd) GG
%%, | TOTeh TRETS! ek 3787 Shetodl STl B9l | o a8 HYaT el | & (2)
(el SHTTETS 38T, SV, U, T, 1 o | SgelioRia-st @y
&l the o7 elevdd) RESEE
¥R, | TlU2IT GEITRt ShiiHer oo (Ve hIRUS 31, | o N YAl el | & (2)
S, GNY=eR, TRTel, STHHTSt thelell 3T o TG-S 1]
el e quf gleuEd) et .
¥3. | & HeAerie % ATl Werel YaHidrel T8 el thelud
HIETS (3T, IR, 375, sehehg HTwiehsT,
g, Uiy shelear TerRpEET AfedT)
%Y. | ST Yy AiceR! (YdeT, 3.) SRR A
XY, | U Iollgey (e Hieehn) IR 37
%%, | formdie e o teieoTerse) Hreua %o Ay Tehar T (2)
g Aigeal (IR Heam 3, UNuEE 7St of fEETe)
TSR] HIET) EHpUIRDLE]
TN &g .
¥, | HafHa FaR ST ToteAn Afgsheomsseen %0 A fehal T (?)
FHIRT F ATGeR! TR
ST -5
T BIEeA <.
¥¢. | Bl SN @] e/ TR daTdiel AT 3
R TaTeh [elTsIcTell SR
¥R, | ST W YT & §R 9 SRS hieus ol I %
(s1feepR Heeare 3, ufiumes, fequft, Amoft
37T, )
o, | TRieleToT W (BTUERR Hewre 34Td, N, oy o %
feqult, wrToft art, Temeh)
We. | e T (SRR Heosre 3Yd, TN, fequt, ol T %
HTOT 3, ZeAmED)
W3, | R URTE (SR HeeBTE 3, YN, oYy oo %
feqoft, wrroft a1st, TeamEh)
W3, | TS TaTE HeeAd Iiot GEHTle HIEys ol IH %
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Wy, | U YO Haerd dist guTdiel gyl ol Ty
wy, | 3 SRIYRIERE! Tieae 9= R0 Y T (?)
W, | FeS HEATUT Wl FHIIHEE! 31
Y. | TTOTEET YelE T ~HE e ST (3TeRT ol T %
HeowTd U, TR, TR
We. | STERT STl TeEHTdier Shreus/ QeehHT TIeT ol T fopar e
Shetell HIEUS ShUTd shelell TR SO U 5T, 3iifee
SheaTaITecTe SIS /el SeTa! gIEwid- ST T
LEGAGH
LR, | I THIATCI hiH Q&-37 STadl HIEU ol Y &
fo. | fommdie Werek o ogi™ Ao AEHET SEehtd R0 Y fohal T ()
fermm asHeETEdr wrET (Mediclaim) U St 3fifee
BIEud- S oh]
get .
&%, | Uaehiear daftheh helthelaTadel shreus ol hgeaHal E
(aﬂ:ﬂ?ﬁﬁ 51'{{(;19[, 3.) 0% Y
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gget o
&9, | dIfteh fesla o &meRe eredre P =rouil 3
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KERRGH
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¢R. | vy qlemERie Y, YO @, SR ol Y e
Qo. | TRIEHEAT SR WaTelt TS (Tl HisEe, %0 T T (2)

TSI THTIST TR, URISTeRTATS! HeTRaT,

eI TR TET AT, TOTAh, TRETET R

3IOT SHTOT DTS SETaT, SRR BT,
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Q. | fermedichg ager el hrEu (TRl 03 Ty % (2)

welferd)
Q. | TXieiel Welftid eger SeTeae HITETH ol T £
RE. | ITIURIeRT TEI fershiugyidier STHT TaepHaTed 03 Y F (2)

FHIET
R, | YTl ek (Werd a) oy TH %
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R, | 3T fermeAtanesT fHesu T S[eeh oty I %
Roo, | UTT Y[eehTe foretel Yok /SeTd Yoh o4 T %
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20R., | TCIIcR WHIUTOR Yeeh ol oy %
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880, | TqEvhIERIET S IR 3
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%8R, | WA U I AR IR SUIITAT IO T
Y AT £ oo
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R8¢, | STUTT WM e a1y Fisrel HIETR Ro T T
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Hifeeht
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. AT HOITAT
3. FHEEUAT @EY S o)
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. | FleRfeedEd W Seledr st d o§ g T
GEEUIEIREAUETE
3. | TommeTe Seerh g3 @m-gd iy feremetar
ATTEHY YU BlEwRid
. | forerh/forerche Qaehier Jeadh Jgi w3, | Weifud Herh dare
gieued fehar Qe
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Y. |G TR WTeed (ToTRRIE HiHC). of Hfe T
& | unipune.ac.in AT YU Tl HIRHA SHTATEET 3
V. | T HHGERR TR 9d T HITTEU! H
¢. |t EE theled WEEamEE 9 oy oy %
AR FITET
R. |Uhd®is I WIWHIT HIR, TR oy Ty %
T
R0. |HoEled AW Write-off hearmaraicet TG il
IR
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3., FHFAEUA™ WET A HLOATET HICATEEt | ot
Q. | e U U e Tt FIET TSR 3
(HATCTATSN UeEER, TR €.)
R. | TR HRICESHIAI SR ST 3
3. | fermdie fasmmet wfedt ol o F
¥. | Wifi devices = Configurations el oR T % ()
et
Y, |formiie deheReeser wifed! UfHeg shevaTaTR o fe %
faemdis faum o wrRieE aEEgT et
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1) Tasheariaisr shetel AT (TUHRD). R HYET ST %
ou, T
) faoheal WX whetet mifge  sTEdT 3y % ()
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3R) AL g2~

Duration of

132. Docyments Preservation. Chss
1. | Circulars and Letters 05 Years C
2. | Agenda and Minutes of Meetings conducted 05 Years C

by the Department.
3. | Courses conducted by the Department. 05 Years C
A. Syllabus 02 Years C (1)
B. Time Table
C. Examination Application Forms Answer Script-to be
D. Question papers retained as
E.Answer Script prescribed in
F.Result Ordinance
G.Record of certificate Issued
H.Appointment  of  teachers  related
documents
4. | Admission:-A.Correspondence with 02 Years GEH]
affiliated colleges/77equiremen institutions.
B.Correspondence with University
departments
C.Application Forms Of students with
attested documents
D.Scrutiny Records
E.Admission List
I'.Medical Reports of the students
5. | Office Correspondence 02 Years Ci(l)
6. |Correspondence  with  Embassies/Police 05 Years C
officials
A.Miscellaneous
B.Other
7. | MOU’S/ Agreements/ Contracts/AMC 03 Years or till the | C (1)
period defined as
per the end of the
term of the
MOU’S/Agreement/
Contract or till the
purpose is served or
task completed or
permanent
8. | Documents regarding collaboration 03 Years 1)
9. | Documents related to Workshop/Guest 02 Years i)

lecture/Seminars/Program / Events and
activities if any (Agenda, Audio/ Video
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DVD, CD)

10. | Documents related to educational tour 01 Year D

11. | All documents related to purchases 10 Years B-1

12. | Hostel(Application, Allotment,Vacancy Etc). 05 Years (&

13. | Appointment order on various schemes/ |01  Year  After D
Projects- [Teaching associates / Research | completion of the
Associate / Guest Lecturer/SRF/JRF] Project & Scheme

whichever is later.
14. | Leave Record. 1 Year D
15. | Documents of Consultancy work if any & |5 Years (In case of C

related correspondence.

contract/ Agreement
after completion of
the period)

(Zw:- SeRiaTEd Frater = Helet To5 HrETR sifera: o @ o faunmss ste)
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33) WENTE TOAER U =r=ol (¥ fawm):-

Duration of

- Particulars Document
No. :
Preservation
1. | Documents Regarding- y
(a) Sanction ofgSET L%nit as nodal agency Permaneit &
2. | Correspondence done to UGC, New Delhi Permanent A
3. | Various Agreements and Contracts 1 Years after
expiration or
termination of D
Agreement/Contract
Period
4. | Accreditation proposal 3 years C()
5. | Accreditation letter from UGC Permanent A
6. | Note of SET Advertisement | year D
7. | Advertisement of SET 1 year D
i Prospectus of Each SET exam L ﬂ;)nhe] anm 2 D
eclared
9. £l I 2 : : Two Years after C(1)
Application forms of SET qualified candidates dsalaration bEResult
10. | Note regarding paper setting 2 years C(1)
11. | Paper setting Panel (Confidential) 2 years C(1)
12. | Letter to experts regarding paper setting 01 year D
13. | Agreement with Press for confidential work 01 year after
expiration or D
termination of
Agreement
14, | Blank OMR sheet, Question paper, printing press 01y D
correspondance (Confidential)
15. | Correspondance to colleges regarding examination U1 ears D
center.
16. | Approved Notes regarding advances to conduct SET | Till the settlement of
exam at various centers. Accounts
17. | Correspondance to Contact Persons of SET Till declaration of D
examination result
18. | Correspondance to and from Handicapped/Blind Till declaration of D
candidates regarding writer/ extra time result
19. | Correspondance to Observers & University Till declaration of D
representatives result
20. Propqsal .1‘egarding demand of new subjects/ 2 years C(1)
examination centers
21. | Attendance sheet of candidates Till declaration of D
result
22. | Original Final Answers Keys of all subjects. 2 years after C
b ()
declaration of result
23. | OMR answer sheets of all papers of appeared 2 years after c
candidates declaration of result
24. | OMR answer sheets of all Papers of SET qualified 2 years after result is @y
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candidates. declared
25. | Manuscript of Question papers of SET examination | 01 year after D
declaration of result
26. | Correspondance regarding feedback/challenge of 01 year after D
students,expert opinion and documents concerned. declaration of result
27. | Minutes of Steering/Moderation Committee : A
: Permanent
Meetings
28. | Register of Marks of candidates Appeared-01 year A
after declaration of
result
Qualified - Permanent
29. | Printing order regarding Passing Certificates 3 years C (1)
30. | Certificates of R/R candidates Till its clearance
31. | Internal Miscellaneous correspondance i.e. vehicle D
requirment, telephone, electricity, repair, furniture, One year
water problems, sanitary, Canteen orders ete.
32. | Correspondance with CINS regarding SET Till declaration of
examination. next SET exam
33. | Miscellenous approved office notes. One year D
34. | Correspondance from candidates & Correspondance Till declaration of
to candidates regarding SET examination. next SET exam
35. | Attendance register of Paper Setting Meeting 1 year after relevant D
(Confidential) exam
36. | Attendance register of Moderation & Steering I years after completion of tenure.
Committee Meeting (Confidential) D
37. | Results Permanent. A
38. | Correspondence with Government and other : C (D
Universities & eats
39. | Online passing certificates 3 years C (1)
40. | Document related to Guest House:
1.Entry Register Permanent A
2.Consumable item Register 2 years C(l)
3.Fiting and fixtures and Relevant Papers 2 years C ()
4.Staff appointed / House Keeping 01 year after D
completion of tenure
5.Financial Documents /Receipts etc. 5 years c
6.Correspondence regarding guest house 01 year D

accommodation

(3d:- SghiETEd ST Tt 9e5 HrRus sifqaa: o @ o faummese sid)
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3¥) aufde swmEied:-

S hIuETl

3156, HTETAT EET N U]
R, | orfqTETHEY U STCicAT ST YT fermTeT o TN % ()
STRETVIRTE TIeiet
.| Slefuren favmiiergeT v SiTetedT ToTerT AT 03 Ty % ()
3. | FElqTE YEPITERLIdT AT 31T, 03 9y F (2)
¥. | eIt femeiet @, 03 o % (%)
. | FElde TeRT TiEae. ol gy %
&, | EwT 7 TaTeiedn et ot of N 3
9. | hmar g et FieHEEIae HITETE 03 oy % (?)
¢. | Taementer dafdee mied! wRetel HEq ol Ty %
Q. | Tommeat=an dwehig quURIUTE ST o <
Q0. | aiae FawTEet (3TEned) ol oY Tehal F
YURIT
[BEEIEI
fepifaer sy
22, | erferye uRoses, g, Soaral. o3 gy fpar | & (R)
T 3
TR
R. | SElqUEeT faaneatheT W dehrRt oR % (2)
%3. | IldqyE Whc HrET 03 Ty % (2)
3= TR wiwet
0. | YT dewidier @epl o WHAM shelell hridlEl AT oY TN F
Tatetier IRT
FEfTE U q FEIaua®
4. | fafeer wepeolt ur @R (STMARINRI, gaRe™, of e B
for[e 3.) |
R&. | IWUICT SHXAIC aTIeiedT Wiigcard Aigdel. ol B -
v, | 319¥eeT (Budget) HTHEEI 3T
. | e SHEwEn oR T % ()
§]. | Ut ST TiaT oR T % ()

(2:- SgehieTe SHrEATer Yo Job shrsua sifqrd: fod g s faummes Sia)
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g’ fawm

3w) afE: e frerr Hee:-

! AT HIOITT
AT, FHNEUAT @Y ] o
R, | afg:erer FIeT Hee d SR AN WeRHdl shelde 03 oY % ()
Hifgelt o T,
R. | dfEgwer foremr Hew 9 SO NN WerHdT shefdic o3 Ty F (2)
formie TERier 9 U Wigd! o THeeRK.
3. | Tesioml |9 srew ol Y &
¥. | Qasigidl e fofery s srRuE (TR, o gy % ()

T, [HehTed, THOTE, T qTiefoer, 3emgh)

(Au:- STHieTE HrRATEE T g3 e sifora: fad o e fgunmess Sie)
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3%) W AT AT -

{ T HLUATET
3.5, FHIETE WEY B Cul
. | R o SRTEE T, (TSR seuar Jom-a | siifee giewid
el SUHHT)
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DOCUMENTS TO BE PRESERVED BY UNIVERSITY DEPARTMENTS

(1)DOCUMENTS RELATED TO ENTRANCE EXAMINATIONS OF VARIOUS COURSES

Sr. Nature of Documents Preservation Class
No. Period
1 | Advertisement / Notification 2 Years C(1)
2 | Application form & Relevant Documents 1 Year D
3 | Time Table / Notice / Schedule of Examination 1 Year D
4 | Attendance List 1 Year D
5 | Answer Key 1 Year D
6 | Objections regarding Answer Key and relevant 1 Year D
documents
7 | Result / Merit List (General & Categorywise) 1 Year D
8 | Final Admission List 1 Year D
9 | Identity Card Data 2 Years C(1)
10 | Entrance Exam Syllabus (To be updated before 2 Years C(1)
every entrance exam)
(2) REGISTERS IN COMMON
Sr. Nature of Documents Preservation Class
No. Period
1 | Inward Register Permanent A
2 | Outward Register Permanent A
3 | Local Delivery Book (Batvada-Vahi) (Record of 5 Years C
correspondence with Non-Teaching &Teaching
Departments other than Postal Correspondence)
4 | Departmental Dead Stock Register Permanent A
5 | Consumable Stock Register 1 Year after D
closure
6 | Accession Register/(Departmental Library) Permanent A
7 | Attendance Register of Visiting faculties (Yearly) 1 Year D
8 | Yearly attendance Register of Non- 1 year D
teaching/technical/other staff (Other than regular
employees)
9 | Attendance Register of Students 1 year D
10 | Bonafide Certificate Register 10 Years B(1)
11 | Student Admission Register Permanent A
12 | Record Destroyed Register Permanent A
13 | Work Order Book 5 Years (¢
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(3) SYLLABUS

Sr. Nature of Documents Preservation Class
No. Period
1 Documents regarding approval of syllabus 05 Years €
2 Syllabi Permanent (Be A
made available on
University website
till the Syllabus
exists.)
(4)DOCUMENTS REGARDING ADMISSION
Sr. Nature of Documents Preservation Class
No. Period
il Merit List 1 Year D
2 Admission List 1 Year D
3 Receipt of Admission Fees 1 Year D
4 Correspondence regarding dues 1 Year after D
payment of dues
5 Cancellation of admission Formsé& related 1 Year D
documents
6 Final List of Admitted Students 3 Years C(1)
7 Documents Related to Eligibility and admitted 3 Years C(1)
students. (Leaving Certificate, Migration
Certificate, Domicile Certificate, Cast Certificate,
Receipts, Change of Name / Affidavit, Copy of
Admission Letters, Passing Certificate, Cast
Validity Certificate, Final Year Mark list, Affidavits
if any, Non Creamy Layer / PWD Certificates etc.)
(5)DEPARTMENTAL PROFILE
Sr. Nature of Documents Preservation Class
No. Period
1 Prospectus (Programme, Duration Details, 1 Year D
Eligibility, Fees Details, etc.)
2 Faculty Details (Name of Teacher, Designation, Available on
Quialification, Experience, Research, Publications, University
Books etc.) website &

updated at least
twice a year)
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3 Facilities - Infrastructure, Lab Equipment’s, Permanent
Computer, Library, etc. (if any.) (Available on
University
webhsite &
updated at least
twice a year
(6) COURSE TIME-TABLE
Sr. Nature of Documents Preservation Class
No. Period
1 Time Table 01 Year D
2 Corj!{espondence 01 Year D
(7) DEPARTMENTAL LIBRARY
Sr. Nature of documents Preservation Class
No. period
1 | Correspondence 3 Years C(1)
2 | Books Purchase, Receipts/Bills Permanent A
3 | Books Permanent A
(Books not in condition for use will be writen-off
with prior permission of HOD and such documents
of approval will be retained permanently)
(8) DOCUMENTS REGARDING EXAMINATION
Sr. Nature of Documents Preservation Class
No. Period
1 Examination Form 1 Year D
2 Time Table / Notice / Schedule of Examination 6 Months D
3 Question paper (manuscript) 6 Months after D
examination
4 Question Papers 3 Years C(1)
5 Answer Script/Answer Book As per Ordinance D
6 Paper setters, Examiners, Moderators 6 Months D
Appointment
7 Paper setters, Examiners Meeting &Related 06 months D
correspondence
8 Junior Supervisor related correspondence 6 Months D
) General correspondence related to Examination 6 Months D
10 | Examination Attendance 6 Months D
11 | Tutorials and Term Paper Script (including answer 1 Year D
script) Question Papers
12 | Examination Grade Sheet 6 Months D
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13 | Merit list/Result / List of Passed Students 1 Year D
14 | Statement of Marks (Not Issued) 1 Year D
15 | Ledgers 10 Years B(1)
16 | Documents relating to Internal/Practical 1 Year D
' Examination ‘
17 | Correspondence with examiners if 6 Months D
any(Confidential/Dispatch Notes)
18 | Model answer paper / Answer Key / Scheme of 6 Months after D
Marking declaration of
results
19 | Application for Photo copy & Revaluation of Till preservation D
Answer script/Answer book of answer book
(9) OFFICIAL/GENERAL CORRESPONDENCE
Sr. Nature of Documents Preservation Class
No. Period
il Miscellaneous Correspondence 1 Year D
2 Correspondence to Higher officials i.e.  Vice- 2 Years(As per C(1)
Chancellor, Pro-Vice-Chancellor, Director Board of | the requirement
Examination and Evaluation, Registrar, Finance and | of the document
Accounts Officer, Other Officers to be preserved
further)
3 Correspondence to U.G.C., Higher and Technical 5 Years @
Education. ICSSR, AlU, ICCR, IDSA, DST, RUSA etc.
4 | Other Correspondence To be preserved
as per the
requirement of
the document
5 Correspondence related to RTI (application, reply 5 Years C
given, inspection register, first / second appeal,
reply given, appeal orders and implementation if
any.)
6 Documents related to visiting faculty 2 Years C(1)
7 Feed Back from Students regarding teaching 2 Years C(1)
8 Proposals placed before the Authorities /Bodies 5 Years C
of the University, Resolutions passed and action
taken report.
(10) GUEST LECTURE/ SEMINARS/ WORKSHOPS/ PROGRAMMIES
Sr. Nature of Documents Preservation Class
No Period
1 Documents related to Workshop/Guest 2 Years C(1)

lecture/Seminars/Program/Events and activities if
any(Agenda, Audio/ Video DVD, CD)
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(11) MOU/ AGREEMENTS / CONTRACT

Sr. Nature of Documents Preservation Class
No Period
1 MOU/ Agreements/ Contracts/AMC 3 Years or till the C(1)

period defined as
per the end of the
term of the MOU/
Agreement/
Contract or till the
purpose is served
or task completed
or Permanent

2 Documents regarding collaboration 03 Years C(1)

(12) DOCUMENTS RELATING TO PRIZE/FELLOWSHIP/AWARDS

Sr. Nature of documents Preservation Class
No. period
1 | Documents relating to Prize/Awards and 05 Years C
Fellowship.

(13) DOCUMENTS REGARDING STORES

Sr. Nature of documents Preservation Class
No. period
1 | Alldocuments related to purchases 10 Years B(1)
2 | List of Scrap Material (Written off) Permanent A
3 | Custom duty Exemption Certificate 03 Years C(1)
4 | Excise duty Exemption Certificate 03 Years C(1)
5 | GSTExemption Certificate 03 Years C(1)
6 | Other Related Certificate 03 Years C(1)
7 | Stock &Distribution Register &Chemicals 05 Years C
(example- Acid)
8 | Stock & Distribution of Material required for 05 Years @
laboratory(other than Equipment & Chemicals)

(14) CONSULTANCY/STAFF APPOINTED FOR PROJECTS

Sr.No. Nature of documents Preservation period Class
1 Appointment order on various 1 Year after D
schemes/Projects - (Teaching associates/ completion of the
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Research Associate / Guest Lecturer/SRF/JRF)

Project & Scheme
whichever is later.

2 Leave 1 Year D
2 Documents of Consultancy work, if any 5 Years G
&related correspondence. (In case of
contract/agreement
after completion of
the period)
(15)PROJECT DOCUMENTS
Sr.No. Nature of documents Preservation Class
period
1 Dissertations and film 3 Years C(1)
(16) DOCUMENTS REGARDING FIVE YEARS PLAN
Sr.No. Nature of documents Preservation Class
period
1 Annual Report, Monthly Report, Progress 3 Years After C(1)
Report, Self-Assessment Report and Other completion of Plan.
documents
17-PLACEMENT RECORD
Sr.No. Nature of documents Preservation Class
period
q Placement Record 1 Year D)
18-DOCUMENTS RELATING TO DEPARTMENTAL COMMITTEE
Sr.No. Nature of documents Preservation Class
period
3l Documents related to departmental 5 Years C
Committee Agenda &minutes.
19-EDUCATIONAL TOURS
Sr.No. Nature of documents Preservation Class
period
1 Documents related to educational tour 1 Year D
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(20) ALUMNI

Sr.No. Nature of documents Preservation Class
period
ik Documents related to Alumni & Permanent A
correspondence,
(21) EARN AND LEARN SCHEME DOCUMENTS
Sr.No. Nature of documents Preservation Class
period
1 Documents related to Earn and learn scheme 1 Year D
(22) GOVERNMENT RESOLUTIONS
Sr.No. Nature of documents Preservation Class
period
dl All Government Resolutions 5 Years C
(23) ESTABLISHMENT OF DEPARTMENT
Sr.No. Nature of documents Preservation Class
period
1 Documents related to establishment of permanent A
department
(24) NOTICES/CIRCULARS
Sr.No. Nature of documents Preservation Class
period
1 Departmental Notices and Circular etc. 1 Year D
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