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University of Pune

Name of Work: Providing Securityservices on the Campus of University of Pune.

TENDERING PROCEDURE

1. GUIDELINES TO BIDDERS ON THE OPERATIONS OF ELECT RONIC TENDERING
SYSTEM OF UNIVERSITY OF PUNE

1.1 BLANK TENDER FORMS
Tender Form can be downloaded from the e-Tenddorgal of Government of Maharashtra
i.e. http://www.mahatenders.gov.inafter entering the details of payment towards Tek@es
as per th&@ender Schedule.

1.2 PRE-TENDER CONFERENCE

1.2.1Pre-tender conference will be held on

1.2.2The prospective tenderers are free to ask for dditianal information or clarification either
in writing or orally concerning the work, and theply to the same will be given by the
Security Officer, Security Dept. University of Pung Pune-411 007and the same will be
made available on e-tendering portal of Governmeot Maharashtra i.e.
www.mahatenders.gov.in and this clarification referred to as common set of
conditions/deviations (C.S.D.), shall form parttehder documents and which will also be
common and applicable to all tenderers. The paonitp, if any, raised in writing and/or
verbally by the contractor in pre-tender confereand not finding place in C.S.D. issued
after the pre-bid conference, is/are deemed rejedle individual correspondence will be
made thereafter with the contractor in this regards

1.3 The tender submitted by the tenderer shall be basedhe clarification and shall be
unconditional. Conditional tenders will be summarily REJECTED.

1.4 All tenderers are cautioned that tenders contaiamgdeviation from the contractual terms and
conditions, specifications or other requirementd eonditional tenders will be treated as non
responsive.

1.5 Tenderers should have valid class Il / 11l Digigagnature Certificate (DSC) obtained from any
Certifying Authorities. In case of requirement ofSO, interested Bidders should go to
www.mahatenders.gov.in and follow the procedure mentioned in the docuni@rdacedure for
application of Digital Certificate’.
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1.6 For any assistance on the use of Electronic Temgl&ystem, Users may call the number:
24x7 Help Desk Toll FREE No-18002337315

1.7 Tenderers should install the Mandatory Componemntsilable on the Home Page of
www.mahatenders.gov.in under the section Mandatory Components’ and make the
necessary Browser Settings provided under sectionernet Explorer Settings’
https://www.mahatenders.gov.in.

2. PRE-REQUISITES TO PARTICIPATE IN THE TENDERS PROCESSED BY
UIVERSITY OF PUNE:

2.1 ENROLMENT AND EMPANELMENT OF CONTRACTORS ON ELE CTRONIC
TENDERING SYSTEM:
The Contractors interested in participating in Trenders of University of Pune process by
using the Electronic Tendering System shall be ireduo enroll onmww.mahatenders.gov.in
the Electronic Tendering System to obtain user ID.

After submission of application for enrolment oe tBystem, the application information shall
be verified by the authorized Representative of Sigevice Provider. If the information is
found to be complete, the enrolment submitted k& @ontractor shall be approved. The
Contractors may obtain the necessary informatiorthenprocess of enrolment either from
Helpdesk Support team or enroll directly on Web sitw.mahatenders.gov.in.

2.2 OBTAINING A DIGITAL CERTIFICATE
The Digital Certificates are issued by an appro@mitifying Authority Authorized by the
Controller of Certifying Authorities of Governmeraf India through their Authorized
Representatives upon receipt of documents reqtorefitain a Digital Certificate.

Bid data/ information for a particular Tender mag bubmitted only using the Digital
Certificate which is used to encrypt the data dyrime Bid Preparation. In case, during the
process of preparing and submitting a Bid for dipalar Tender, the Contractor loses his/her
Digital Signature Certificate (i.e. due to virusaak, hardware problem, operating system
problem); he / she may not be able to submit thee dsiline. Hence, the Users are advised to
store his / her Digital Certificate secure and dlsgible, keep a backup at safe place under
adequate security to be used in case of need.

In case of online tendering, if the Digital Cerdie issued to an Authorized User of a
partnership firm is used for signing and submitténigid, it will be considered equivalent to a no
objection certificate / power of attorney to thasdd to submit the bid on behalf of the
partnership Firm. The partnership firm has to attieoa specific individual by an authorization
certificate signed by a partner of the firm (and@se the applicant is a partner, another partner
is required to authorize in the same form.) totheedigital certificate as per Indian Information
Technology Act, 2000.

Unless the Digital Certificate is revoked, it wile assumed to represent adequate authority of
the Authorized User to bid on behalf of the Firnn floe Tenders processed on the Electronic
Tender Management System of Government of Mahaeasa$ per Indian Information
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Technology Act, 2000. The Digital Signature of tiathorized user will be binding on the
Firm. It shall be the responsibility of partnerstbé firm to inform the certifying Authority or
Sub-Certifying Authority, if the Authorized User amges, and apply for a fresh Digital
Signature Certificate. The procedure for applicataf a Digital Signature Certificate will
remain the same for the new Authorized User.

The same procedure holds true for the Authorizegf&Js a Private / Public Limited Company.
In this case, the Authorization Certificate wilMeato be signed by the Director of the Company
or the Reporting Authority of the Applicant. Fofarmation of the Process of application for
obtaining Digital Certificate, the Contractors mdgit the section ‘Digital Certificate’ on the
Home Page of the Electronic Tendering System.

2.3 RECOMMENDED HARDWARE AND INTERNET CONNECTIVITY
To operate on the Electronic Tendering System, Goatractors are recommended to use
computer System with at least 1 GB RAM and broadl@mnectivity with minimum 512 kbps
band width, Windows 7.0, Java 6.10 and |.E.7.0abale.

2.4 To operate on the Electronic Tendering System ofeé@ument of Maharashtra, the Computer
System of the Contractors is required be set up. Gbntractors are required to install Utilities
available under the section Mandatory Installat@omponents on the Home Page of the
System. The utilities are available for downloagefy from the above mentioned section. The
Contractors are requested to refer to the E-Tengdroolkit for Bidders available online on the
Home Page to understand the process of settindheis\tstem, or alternatively, contact the
Helpdesk support Team on information / guidancéherprocess of setting up the System.

3. STEPS TO BE FOLLOWED BY CONTRACTORS TO PARTICIPATE IN THE
E-TENDERS PROCESSED BY MAHATENDERS

3.1 PREPARATION OF ONLINE BRIEFCASE
All Contractors enrolled on the Electronic TendgriBystem of Government of Maharashtra are
provided with dedicated briefcase facility to statecuments / files in digital format. The
Contractors can use the online briefcase to stoed tscanned copies of frequently used
documents / files to be submitted as a part of thiei response. The Contractors are advised to
store the relevant documents in the briefcase bedtarting the Bid Preparation and submission
stage. In Case, the Contractors have multiple deatsnunder the same type (e.g. multiple
Work Completion Certificates) as mentioned abotie, Contractors advised to either create a
single pdf file of all the documents of same typecompress the documents in a single
compressed file in .zip or .rar formats and upltesame.
It is mandatory to upload the documents using tiefdase facility. Therefore, the Contractors
are advised to keep the documents ready in th&chsie to ensure timely bid preparation.

Note: Uploading of documents in the briefcase doesot mean that the documents are
available to University of Pune at the time of tendr Opening stage unless the documents
are specifically attached to the bid during the onhe Bid Preparation as well as during
Decryption.
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3.2 ONLINE VIEWING OF DETAILED NOTICE INVITING TEND ERS
The Contractors can view the Detailed Tender No#itmng with the Time Schedule (Key
Dates) for all the Live Tenderers released by Uity of Pune on the e-Tendering Portal on
http://www.mahatenders.gov.in under the Organiratioiversity of Pune.

3.3 DOWNLOAD OF TENDER DOCUMENTS
The Pre-qualification / Main Bidding Documents akailable for free downloading. However
to participate in the online tenderer, the biddeistrpurchase the bidding documents online by
filling up details of Demand Draft towards the cotender form fee.

3.4 ONLINE BID PREPARATION
Submission of Bids will be preceded by online bidgaration and submission of the digitally
signed within the Tender Time Schedule (Key dapeglished in the Detailed Notice Inviting
Tender. The Bid Data is to be prepared in the tataplprovided by the Tendering Authority of
University of Pune. In the Uploadable document tgpeemplates, the Contractors are required
to select the relevant document / compressed d&tathining multiple documents) already
uploaded in the briefcase.

3.5 SHORT LISTING OF CONTRACTORS FOR FINANCIAL BIDD ING PROCESS
The Tendering Authority will first open the TechaidBid documents of all Contractors and
after scrutinizing these documents will shortlis¢ tContractors who are eligible for Financial
Bidding Process. The short listed Contractors elintimated by e-mail.

3.6 OPENING OF THE FINANCIAL BIDS
The Contractors must be present in the office ef Tlender Opening Authority at the time of
opening of Financial Bids. However, the resultshaf Financial Bids of all Contractors shall be
available on the University of Pune e-Tenderingt®dammediately after the completion of
opening process.

3.7 TENDER SCHEDULE ( KEY DATES)
The Contractors are strictly advised to follow betes and Times allocated to each stage under
the column “Contractor Stage” as indicated in tid Schedule in the detailed tender notice
for the Tender. All the online activities are titracked and the electronic Tendering System
enforces time-locks that ensure that no activityransaction can take place outside the Start
and End Dates and time of the stage as defindteiifénder Schedule. At the sole discretion of
the tender Authority, the time schedule of the Terslages may be extended.
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4. SUBMISSION OF DOCUMENTS AND TENDER OPENING :

4.1 COVER |: DOCUMENTS TO BE UPLOADED AT THE TIME O F ONLINE
SUBMISSION.

Scanned copies of the following documergball be uploaded by the bidder in Cover No.
1 at the time of online submission of the bid:

4.1.1 Demand Draft / Banker's Cheque of Rs. 10,000/- (Rsn Thousand only) from any
Nationalized / Scheduled Bank for the amount ofdesr-ee which is non-refundable.

4.1.2 Demand Draft / Banker's Cheque of Rs. 5,00,000/s. (Rive Lakh only) from any
Nationalized / Scheduled Bank for the amount ohesir money.

4.1.3Valid certificate of Registration under Shops & Guercial Establishments Act, 1948 duly
renewed.

4.1.4 Valid Registration Certificate under Employees Riemt Fund and Misc. Provisions Act,
1952 and Challans of P.F. for last six months @&tdf employees.

4.1.5Valid Registration Certificate under Employees &tatsurance Act. Registration should be in
the same name and style as the tenderer's namst@adand Challans of E.S.I. for last six
months.

4.1.6Valid Income Tax PAN Card of the Bidder Companyrfrz

4.1.7Valid License from labour commissioner to emplowtract labour under the Contract Labour
(R&A) Act. (The contractor should have contractdablicense from Pune area or he should
undertake to obtain the requisite certificate oétise before commencement of operations as
successful bidder) License should be in the sameerend style as the tenderer’s name and
style.

4.1.8Valid authority in favour of the person signing teeder document.

4.1.9Valid Service Tax Registration Certificate coverisgrurity services which should be in the
same name and style as the tenderer’'s name ardastylChallans of Service Tax for last six
months.

4.1.10 Valid Professional Tax Registration Certificate eihshould be in the same name and style
as the tenderer’'s name and style and Challansodéé$zional Tax for last six months.

4.1.11Work done and turnover Certificates of the workpobviding security and other services
during last three financial years with (i.e 2010-2011-12 and 2012-13) the value of work
along with duly filled forms 1 to Il. (As per thewgn format).
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4.1.12Certificate issued by the Chartered Accountantnofual turnover of the tenderer, in respect
of providing security services to Government/Serox&nment oraganisations which
should be in the same name and style as the tetsleaee and style.

4.1.13ExperienceCertificates obtained from the client whom secusiiyff of not less than 200 has
been provided presently. Certificate should beham dame name and style as the tenderer’s
name and style signed by competent authority otlieat.

4.1.14Declaration of the bidder to the effect that hesesses adequate infrastructure in terms of
vehicles, electronic/non-electronic gadgets anertlevices required for efficient security
services.

4.1.15Declaration of the bidder of having minimum oneuband employees in his employment
presently.

4.1.16Declaration of the bidder of having more than fixgars experience of providing security
services to government/semi-government organizgtioorporations, companies etc.

4.1.17An affidavit (As per given format) regarding comigleess, correctness and truthfulness of
documents and statement submitted online in COVER.N

Note: - All documents from Sr. No. 4.1.1 to 4.1.17 shall heploaded by the bidder at the time
of online submission of the bid correctly and comgtely otherwise his financial bid will
not be opened. Even though the Bidders meet the alm qualifying criteria, they are
liable to be disqualified if they have made misleadg or false representation in the
Statements, attachments submitted as proof in suppo of the qualification
requirements.

4.2 COVER Il (FINANCIAL BID)

The Tenderer shall quote his financial offer dugned in terms of item rates at the appropriate
place of tender template in Excel Format File ‘SgguBoQ’. The hourly rates of security
supervisor and security guard are to be calcutasgger given format in Annexure-1l and shall
be filled in COVER No.216 the Online Excel Format File ‘Security BoQ’ Form Only). The
Tenderer should not quote his financial offer arhere directly or indirectly in Envelope No.1.
The bidder shall quote for the work as per degiilen in the Tender Document and also based
on the detailed set of conditions issued / addifistipulations made by the University of Pune
and made available to him ssww.mahatenders.gov.inThe tender shall be unconditional.

4.3 OFF LINE SUBMISSION

Envelope No. 1 (TECHNICAL BID)

The demand draft of Tender Fee and E.M.D. shalsdtamitted in envelope No. 1 clearly
mentioning the work name and address of the bittddre Office of Security Officer, Security
Department, University of Pune, Pune-411 007, onbefore last date and time of Bid
Submission.(The demand draft of Tender Fee and E.M.D. will notbe accepted by
Post/Courier.) Tenderer should not quote his financial offer amere directly or indirectly in
Envelope No.1.
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4.4 QUALIFYING CRITERIA

(A) The bidder shall have minimum annual turnover R€rére in each of the financial
years viz. 2010-11, 2011-12, and 2012-13;

(B) The bidder shall have minimum one thousand empbyehis employment presently.

(C)The bidder shall have the client whom securityfstdfnot less than 200 has been
provided presently.

(D) The bidder shall have five years experience of iping security services to
government/semi-government organizations, corpamaticompanies, etc.

4.5 SUBMISSION OF TENDER
The bidder shall refer to Sectid®uidelines to Bidders on the operations of Electroic
Tendering System ofwww.mahatenders.gov.in"for details.

4.6 OPENING OF TENDERS:
On the date, specified in the Tender Schedulepviatig procedure will be adopted for opening
of the Tender:

(A) COVER NO. 1 : (TECHNICAL BID)

First of all COVER No.1 of the tenderers will be opened online to verifydontents as per
requirements. If the various documents containedthis envelope do not meet the
gualifying criteria prescribed by the University B@ine, a note will be recorded accordingly
by the tender opening committee and the said tendelCOVER No.2 will not be
considered for further action and the same willreeorded. The decision of the tender
opening committee in this regard will be final didding on the bidders.

(B) COVER NO. 2: (FINANCIAL BID)
COVER No. 2 shall be opened online after openinG@OVER No.1, only if the documents
submitted in COVER No. 1 meet the qualifying cieprescribed by the Univerisity of
Pune and contents of COVER No.1 are found to bepdable to the University of Pune.
The quoted rates of the items in Financial Bidie#f bidder shall then be read out from the
template in the presence of bidders present dtrtieeof opening of COVER No.2.

NOTE:-
1. The bidder shall pay the security guards and the sarity supervisors all wages,
allowances as shown in Annexure Il as per govt Nors

2. The calculation of the hourly rate for BoQ of Secuity guard & Security supervisor
shall cover all the items as per the chart given iAnnexture-I1.
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5. EARNEST MONEY
Earnest Money Rs. 5,00,000/- (Rs. Five Lakh onhglisbe paid by a Demand Draft of any
Nationalized Bank / Scheduled bank (Earnest moneiie form of cheque or call deposit or fix
deposit or cash will not be accepted) drawn in tevof the Registrar, University of Pune
Scanned copy of the above document (as the casé@)ahall be uploaded in Envelope No. 1
online.
The earnest money will be refunded within 90 Daflgsranaking an application by the bidders
whose bids are not accepted. In case of succdssfdér the Earnest money will be refunded
after paying the initial security deposit and coetiplg the tender documents by the bidder. The
amount of Earnest Money will be forfeited to theiwdmsity in case the successful bidder does
not pay the amount of initial security deposit withspecified time limit. Earnest Money
Exemption Certificate shall not be accepted.

6. SECURITY DEPOSIT

The successful bidder has to deposit, security slepmount of Rs. 10,00,000/- (Rs Ten Lakh
only) by way of a demand draft of any Nationalifheduled Bank and Rs. 10,00,000/- (Rs
Ten Lakh only) by way of Bank Guarantee of any biaiized/Scheduled Bank in the name of
the Registrar, University of Pune Total Amount of Rs. 20,00,000/- (Rs. Twenty Ladily)
against the security deposit has to be depositeguogessful bidder within ten days after
receiving work order from the University of Punen @ompletion of contract security deposit
amount will be refunded to the contractor withaerest, after submitting the application for the
same.

7. TIME LIMIT
The work period as specified in thel. T. which shall be reckoned from the date mentiomed i

the written work order for commencing the work.

8. TENDER RATE
No alteration in the form of tender and in any Skhe/Annexure of tender and no additions in

the scope of special stipulation will be permitted.

9. TENDER UNITS
The bidders should particularly note the unit maméid in the Schedule “B” on which the rates
are based. No change in the units shall be allowed.

10 CORRECTION
No corrections/alternations shall be made in theée documents.

11 TENDER ACCEPTANCE :
The tenderer whose bid is lowest, the successhdeter shall submit all the Attested

copies of the scanned documents uploaded onlirferbyn cover No.l, to the office of the
Security office, Security Department, UniversityRafne after opening of financial bids.

If all above documents meet the requirements ofarsity, further process will be carried
out. The decision of the tender opening authoritthis regard will be final and binding on
the contractor.
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Acceptance of tender will rest with the Universiguthorities, University of Pune.
University of Pune reserves the right to reject anyall tenders without assigning any
reason therefore. The tenderer whose tender iptacteiill have to enter in to a agreement
within 30 days of being notified to do so. In caddailure on the part of Tenderer to sign
the agreement within the stipulated time, the estrmmney paid by him shall stand forfeited
to the University and the offer of the tendereridba considered as withdrawn by him.

12. CONDITIONAL TENDER
The tenders who do not fulfill the condition of thenotification and the general rules and
directions for the guidance of bidder or are incomgete in any respect shall be rejected
without assigning any reason therefor.

12.1The bidders shall be presumed to have carefullyjnexed the conditions and specifications of
the work and have fully acquainted themselves vathdetails of the site, the labour
conditions and in general with all the necessafgrmation and data pertaining to the work,
prior to tendering for the work. (Refer the briehtler document (NIT) for specifications of
the work)

12.2 The data whatsoever supplied by the University wiéPalong with the tender documents are
meant to serve only as guidelines for the biddérdentendering and the University of Pune
do not take any responsibility, whatsoever, eitli@r the accuracy of data or their
comprehensiveness.

12.3All scanned pages of tender documents, conditigpescifications, corrections slips etc. shall
be initialed by the bidder. The tender should lheksignature of the bidder, or his authorized
power of Attorney holder in case of a partnersiim f

12.4The Income Tax at prevailing rates including surgka or percentage in force from time to
time or at the rate as intimated by the competarirhe Tax authority shall be deducted from
bill amount whether measured bill or advance paymen

12.5The successful bidder will be required to producthe satisfaction of the specified concerned
authority a valid concurrent license issued infaiwur under the provisions of the Contract
Labour (Regulation and Abolition) Act 1970 for stag the work. On failure to do so, the
acceptance of the tender shall be liable to bedrativn and also liable for forfeiture of the
earnest money.

13. POWER OF ATTORNEY

13.1If the bidders are a partnership firm or compahgytshould in their forwarding letter mention
the names of all the partners together with the enamthe person who holds the power of
Attorney, authorizing him to conduct all transang8oon behalf of the body, along with the
tender as per scanned copy uploaded in Envelopé.No.

13.2The tenderer may, in the forwarding letter, menaory points he may wish to make clear but
the University reserves the right to reject the samthe entire tender, if the same makes the
tender conditional.
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13.3The bidder shall inform the University of Pune & tesires to appoint their authorized person
on the work.

14. VALIDITY PERIOD
The offer shall remain open for acceptance for mumh period ofl20 daysfrom the date of

opening of COVER No.2 (Financial Bid) and thereaftatil it is withdrawn by the bidder by
notice in writing duly addressed to the authoripeoing the tender and sent by Registered Post

Acknowledgment due.

Security Officer
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GENERAL CONDITIONS OF CONTRACT

1. SCOPE OF THE WORK / CARE OF THE UNIVERSITY PROPERTY

While executing the Security Work, Contractor’'s @&y Gaurds / Security Supervisors shall take
all possible precautions not to cause damage topaogerty of the University of Pune. If the
damage is caused to any University property, thati@otor shall have to repair / replace the
damaged part of the property at his own cost.df@ontractor fails to do so, recovery shall be made
from the Security Deposit or Bills of the Contracto

2. MODE OF PAYMENT

2.1 The Bills of the Contractor will be paid monthlytef the successful completion of one month
of the work, subject to submission of the bill sagpd with the satisfactory work report from
the Department concerned / Security Department.

2.2 The payment will be made within 3 weeks from théedaf submission of the bill along with
supporting documents subject to certification ofiséactory work done by the Department
Concerned /Security Department.

2.3 The Contractor shall submit its monthly bill on lmefore 8' day of succeeding month along
with Statutory Compliance RepoAg per Annexure-l) and necessary supporting documents.

2.4 The University of Pune shall have a right to withholtek tpayment of monthly bill in case the
Contractor fails to produce a proof of the paymenésie by them to the employees deployed by
them and the statutory compliance as mentioneldemihnexure-IThe Contractor shall in no
case, withhold the payments due to their employedsr any reason, whatsoever, including
that on account of non-clearance of its bills by t& University of Pune.

2.5 The Contractor shall disburse the wages/salarysoéiinployees on or before™@day of the
succeeding month and submit the copy of the wagjste in token of the payments made to its
employees.

2.6 The monthly salary of each employee employed byQbetractor should be paid on or before
10" day of every month through the Bank notified bg thniversity of Pune or any other
Nationalized Bank, failing which the contractoralitbe imposed a Penalty of Rs. 1000/- per
day for every day of delay.

2.7Penalty of Rs. 100/- per security guard/securityesusor will be imposed on the contractor if
the number of security staff falls shorter than thguired number. The said amount of penalty
will be diducted by the University from monthly baf the contractor.

3. TERMINATION OF CONTRACT

3.11If it is observed that the work of the Contrac®nbt satisfactory, Security in Charge / Security
Officer shall issue a notice to the Contractor ifoprovement in the work. In such case, the
Contractor shall be liable for a penalty amountiogRs. 5,000 per day. Which shall be
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recovered from the R.A. Bills of the contractoror Fhis purpose, the University of Pune shall
be the sole judge to decide whether the performahttee Contractor is satisfactory or not and
such decision of the Vice Chancellor of the Uniutgrshall be final, conclusive and binding on
the Contractor and the Contractor shall not betledtito any compensation in this regard.
Furthermore if on account of non-renewal of thistcact, the Contractor is required to
terminate his employees, then it shall be respditgibf the Contractor to pay the legal dues to
his employees. In the event of non-compliance gdli@rovisions or non-payment of legal dues,
the Contractor himself shall be solely liable foe tall the costs and consequences. If the work
of the contractor does not improve within 7 daysreafter issuing the notice, the contract can
be terminated by the University by giving a prioritten notice of 30 days. Under such
circumstances, University shall not be responsilole any financial loss caused to the
contractor.

3.21If the Contractor makes breach of any conditiorcaftract, the University may terminate the
contract by giving a prior written notice of 30 dayp the Contractor.

3.3 If the Contractor’s Security Guards or Supervisorsany employee misbehaves with the
University staff, students, Security In-charge/SgguOfficer, Security Officer shall issue a
notice to the Contractor for improvement in the dabr. If the misbehavior continues beyond
seven days, then the University can terminate ¢iméract by giving a prior written notice of 30
days.

3.40n termination or expiration of the contract, then€actor shall withdraw the persons deployed
by him in connection with this contract from thesises of the University immediately. In
case of failure of the Contractor to do so, thevdrsity shall have the right to remove such
persons from the University premises by resortmgdercive measures and adopt such course
as may be deemed necessary and appropriate fquuigaise.

3.5The Contractor may terminate this contract by gj\anprior written notice of not less than three
months to the University.

3.6All the disputes arising between the Contractor &hdversity shall be subject to Pune
Jurisdiction only.

4. RISK AND COST
In case of failure of the Contractor to provideisdattory service, the University of Pune
reserves the right to get the Security work dooenfany other Contractor entirely at the said risk
cost of the contractor.

5. FORCE MAJEURE
Any event or circumstance beyond the control of Bagties, such as war, strike, riot, flood,
earthquake, act of God etc. prevents one or batireBdérom fulfilling their obligations under the
Contract, decision of the Vice Chancellor of theiugnsity of Pune shall be a final and binding
on the both the Parties.
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. AGREEMENT

The successful bidder will have to make an agreémea prescribed format, on a stamp paper
of Rs. 500/- (purchased by him at his own costjnediately after the receipt of the Work Order
and payment of initial security deposit.

The following documents shall form the parts of thé Agreement and parties hereto

shall abide the same:

A. NIT (Brief Tender Document) and Main Tender Documen

B. Bill of Quantities (Schedule-B).

C. All additional terms and conditions mentioned i® thender Document sold as blank
Tender Form and subsequently submitted by the &ctiotr while submitting his offer.

D. Minutes of Pre-bid meeting and the common set aflitmons and deviations issued with

reference to Pre-bid Meeting.

Letter of Negotiations.

Work Order.

nam

. OFFER

The bidder shall read carefully all the conditiamfsthe Tender and instructions given in the
Tender before quoting his offer in the Financiai.Bile shall read description of work, Scope of
work, material and Security Guards requirementspirmim security guards and security
supervisor requirements, minimum wages act pronssigtatutory compliance requirements etc.
carefully and quote accordingly. The offers beldve requirements of minimum wages and
statutory requirements will not be considered.

OTHER CONDITIONS

8.1 The Contract will initially valid for two years anday be renewed in writing for further period

on such terms and conditions as may be mutuallgesmupon. The rates agreed and accepted
herein shall and would be as per Minimum Wagesahket remain unchanged except a change
which might occur on account of change in Basic Bledrness Allowance (DA) declared by
the Government of Maharashtra, from time to timarduthe operative period of this Contract.
The Contractor shall not be entitled to raise aegnand imposing additional financial burden
on the University of Pune on any count, excludiisg fin Basic and Dearness Allowance as
mentioned above.

8.2 The successful bidder shall be referred to in tlisument for the purpose of this contract as

‘the agency'.

8.3 The agency shall obtain all necessary permitsiiesnfor running the establishment from

Municipal Corporation, other local authorities, t8t&€entral Government Department, Labour
Department, etc., at its own cost. University oh@wvill not be responsible for any breach of
these rules and regulations by the agency.

8.4 The agency shall be solely responsible for alustay payments to its employees /labour under

all relevant statutes for the purposes of this @t Further, the agency shall keep the
University of Pune effectually indemnified agairat claims for compensation under the
provisions of any law for the time being in forcérbught into force, by or in respect of any
workman deployed by the agency directly or indiseit carrying out the obligations under the
contract and against all costs and expenditurasri@d by University of Pune in connection
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therewith. The University of Pune shall be entitteddeduct or otherwise recover any amount
from the dues money payable by the University aié’to the agency on any account by way of
compensation as aforesaid or any other nature asi$ ©r expenses in connection with any
claim thereto. For this purpose, indemnity bondl \wdve to be executed by the agency in
favour of the University of Pune as Principal Enyglobefore commencement of work under
this agreement. The agency shall also keep theedsity of Pune as Principal Employer
indemnified against all actions, suits, proceedingsses, costs, damages, charges, claims and
demands in any way arising out of or by reasonngtlang done or omitted to be done by the
agency under any law that may be/may become #ffeciThe agency would also ensure that
its activities do not in any manner disturb offlsjgeachers, students, residents on the Campus
of the University of Pune and also not damage asgta of the University of Pune.

8.51In case, here arises any dispute regarding intatpye of any clause or term of this contract
and any related document, the decision of the Cieancellor of the University of Pune will be
final and binding on both the parties.

8.6 All labour/employees deployed by the agency atiihesersity of Pune shall abide by the rules
and regulations laid down by University of Punarirome to time.

8.7The agency shall ensure that it fully complies vatid observes all provisions of the Contract
Labour (Regulation and Abolition) Act, 1970, thenmum Wages Act, 1948, Payment of
Wages Act, 1935, Payment of Gratuity Act, 1972, rRayt of Bonus Act, 1965, Weekly
Holiday Act, 1942 , Minimum Wages Rule 1963, Emm@ey Provident Fund and Misc.
Provisions Act, the ESI Act and such other stajutmactments, rules and regulations laid
down by the Government or local body and subsegaem@ndments there to. Compliance or
violation thereof shall be the agency’s sole resgmlity and the University shall not be liable
for the same.

8.8 The University of Pune shall not accept and eaiterany claim in the event of the agency’s
employee sustaining any injury, damage or losseeith person or property either inside or
outside of the University premises. It shall be sbé responsibility of the agency to repay all
such expenses in respect of the employees dephyyid

8.9 The agency shall provide necessary E.S.I. coverit employees under Workmen's
Compensation Act.

8.10 The agency shall make statutory payments such@sdent Fund, ESI etc. for the security
staff deployed at the University and submit theoprof the same every month to the
University along with monthly bill.

8.11 The agency shall have its own office in Pune arall $bllow the instructions given by the
University from time to time.

8.12The agency will have to submit the Police VarificatCertificate of all security staff deployed
at the University of Pune.

8.13 The agency will have to pay Income Tax, Profesdidrax and other statutary charges, as
applicable.
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8.14 The agency will have to maintain records of P.kd &.S.l. account and make the same
available to the University as and when required.

8.15 The University reserves the right to reject anor all tenders. The University may accept
tender in full or part or may award part of the works to different bidders.
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FORM NO.I
DETAILS OF SECURITY WORKS
CARRIED OUT BY THE CONTRACTOR IN LAST THREE FINANCI AL YEARS
(Attach certified copies dlVork done Certificate$
NAME OF THE CONTRACTOR :
St | Name Name an Place | Agreemen| Dateol | Tendere | Total Date ol | Principle
No of address of and No. Commenc- cost cost of | Complet- | Features
work the State ement | (Inlakhs)| work ion in brief
organizatio done
n from (In
whom the lakhs)
work was
done
1] 2 | 3 | 4 ] 5 | 6 | 7 | 8] 9 | 10 |

Note:- This is only a standard form. Details are to bmighed in this format in the form of
typewritten statements which shall be be signethbytenderer , scanned and uploaded / attached in
Cover No.l.. The work done certificates of concerdepartments shall be also attached in support
of the works claimed in this form. The work donetifeates shall be duly signed by the Competent
officer of the concerned dept.

FORM NO. It

STATEMENT SHOWING TURN OVER OF WORK DONE IN ALL CLA SSES OF
MANPOWER SERVICES DURING LAST THREE FINANCIAL YEARS

NAME OF CONTRACTOR :-

Sr. | Name | Amount | Agreemen Date of L Amount of work don¢ | Amount | Remark
No of Put to No. Commencement during each of last thre¢ of work
work | Tender/ years (Rs. in lakhs) still
Tendered 201C- | 2011 | 201z | remaining
cost 2011 | 2012 | 2013 to be
executed
2013-14
(Rs. In
lakhs)
1 2 3 4 5 6 7 8 9 10

Note:- This is only a standard form. Details are to beihed in this format in the form of
typewritten statements which shall be be signethbytenderer , scanned and uploaded / attached in
Cover No.l.. The work done certificates of concerdepartments shall be also attached in support
of the works claimed in this form. The work donetifieates shall be duly signed by the Competent
officer of the concerned dept.
Please mention the Grand Total and Average Annuwahdver. The Average Annual
Turnover shall be in accordance with turnover @iedi by Chartered Accountant in the Audit
Report.
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100 Rs. Bond Paper

AFFEIDAVIT
age years
residing at by way of this
affidavit do hereby solemnly affirm and declarettha
Proprietor / Partner of the Firm and submitting the

tender for the work ofSecurity Services on the Campus of University of fie”. The documents,

I have submitted in COVER No. 1 are true and caorreturther solemnly affirm that there is no
incorrect or misleading or incomplete informatiarbmitted in the documents. If the incorrect or
misleading or incomplete information found in thecdments, | will be responsible for the legal

consequences and eligible for legal action.

Contractors Signature with Seal
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ANNEXURE — |

FORMAT OF MONTHLY CERTIFICATE OF COMPLIANCE OF
STATUTORY OBLIGATIONS BY THE CONTRACTOR

From - . M. G NO. For the
70 311 1 ) PSSP
1. Has the Attendance Muster cum Wage Register ofopsrengaged during the month, duly

signed by the individual employees and countersignethe Representative of the Company.

Yes/No
No. of man-days worked. (Verified with Attendanceidter Cum Wage Register)

Yes /No
Minimum Number of Persons employed on any workiag during the month (Verified with
Attendance Muster Cum Wage register)

Yes /No
Have all employees been paid wages, Special Allowaand HRA, Bonus and statutary
allowances if any at the rates not lesser thamtimemum rates prescribed by the Government
under relevant enactments? (Verified with attendaviaster Cum Wage register)

Yes /No
Have all employees been given paid weekly off?

Yes /No
Have all the employees been extended coverage/BFFR& ESI as per the eligibility under PF
Act and other concern Act?

Yes /No
Are appropriate deductions made towards Profeslsibama and Income Tax from the salary
wages paid? (Verified with Attendance Muster Cumgé/Register)

Yes /No
Are all deductions effected from the Salary/wages @ per provisions of the Payment of
Wages Act? (Verified with Attendance Muster Cum \&aegister)

Yes /No
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9. Are following Registers required under provisiorisvarious statutes maintained up to date in

the prescribed format, kept available the premafethe Company for the Inspection of any
Statutory Authority on demand?

Yes /No
A) Register of Persons Employed
B) Muster Roll.
C) Register of Wages.
D) Register of Deduction.

E) Register of Advances.

10.Has the license under the provisions of Contrdetoour (R & A) Act been obtained / renewed

and kept operative? Are the half yearly / yeartymes submitted in time to the Authority under
the Act? (Attach Xerox Copy).

Yes / No

(Signature of the Contractor)
(Signature of Security Officer)
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MONTHLY WAGE STRUCTURE CHART (for reference only)

A) MINIMUM WAGES FOR ZONE NO. |
Sr.No. (Description) Security Guard Security
Supervisor
(Ex-Servicemen)
(A) | Salary:
1 Basic (Minimum Wages) AS per Govt Norms | AS per Govt Norms
2 VDA (Special Allowance) AS per Govt Norms | AS per Govt Norms
3 HRA AS per Govt Norms | AS per Govt Norms
4 Washing Allowance AS per Govt Norms | AS per Govt Norms
5 Other Statutory Allowance if any AS per Govt Norms | AS per Govt Norms
(B) | Statutory Compliances
6 EPF AS per Govt Norms | AS per Govt Norms
7 EDLI (PF) AS per Govt Norms | AS per Govt Norms
8 Administrative Charges (PF) AS per Govt Norms | AS per Govt Norms
9 ESI AS per Govt Norms | AS per Govt Norms
10 Bonus AS per Govt Norms | AS per Govt Norms
11 Gratuity AS per Govt Norms | AS per Govt Norms
12 Maharashtra Labour Welfare Fund AS per Govt Norms | AS per Govt Norms
(C) | Other Charges
13 Charges for leave reliever for weekly off&S per Govt Norms | AS per Govt Norms
14 Charges for leave & leave reliever for |0%S per Govt Norms | AS per Govt Norms
days, National Holidays
15 Other Statutory charges if any AS per Govt Norms | AS per Govt Norms
16 Other Statutory charges if any AS per Govt Norms | AS per Govt Norms
(D) | Institution’s Earnings
17 Service Charges
(P Service Tax as applicable AS per Govt Norms | AS per Govt Norms
(Name of the Bidder)
Authorized Signatory
(Stamp of the Firm)
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