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Development of Small Scale and Cottage Industries, the Indian Experience

- Dr. Bhattacharya

Small Scale Industries & India's Economic Development - Dr. T.N.S.

Tarun

Entrepreneurship and Economic Development - M. M. Karnik
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TR STsgTarett

Name of some Important Offices of Government of India

HRA WER & FT Hewdqul Haiedl & A

Accountant General Central Revenues Hg(TdhR %;r\lq NSEE

Administrative Reforms Commission :

Air Head Quarters

All India Handicrafts Board

All India Radio

Archaeological Survey of India
Army Head Quarters

Botanical Survey of India
Cabinet Secreteriat

Central Board of Revenue
Central Bureau of Investigation
Central Public Work Department
Central Reserve Police
Central Social Welfare Board
Central Statistical Organisation

Central Vigilence Commission

Central Warehousing Corporation

TR GER ST
a1 GT AT
I YRAT e&qehell 91

STTRTTATOT
YR qRTcIca AeToT

G AT
TRATT I el FeeTor

o (@

UEHS gradrerd

a ¢

$ I T 9IS

HAIT AT S
Fera res 0T fasm
F5d Rotd e

a <

T IS Hed0l OIS

A e [ .
hilH Hlledenld HilS
i’ 1 - ﬁ

Central Water and Power Commission 51 St 3R fagga s

Chief Controller of Imports & Exports: 3T 3R T & g e

Commissioner for Linguistic Minorities STeIE&® TSR SIECH]

Commissioner for Scheduled Casts :

and Scheduled Tribes

3Tgrad Sfd SR 3T afad
3T ST ST
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Commission for Scientific and

Technical Terminology

S3TTeh AT Teh=iehl STITael ST

Controller and Auditor General of India 9 o a5 3T HeToraT TieTh

Controller General of Defence AccountsE= TET-HgTHI=h

Council of Scientific and

Industrial Research

Defence Research and

Development Organisation
Director of Commercial Audit
Director General of Observatories

Directorate General of
Supply and Disposals

Directorate of Advertising
and Visual Publicity

Directorate of Customs
and Central Excise

Directorate of Estates

Directorate of National Sample Survey

Directorate of Plant Protection,

Quarantine and Storage

Directorate of Printing and Stationery:

Election Commission
Emergency Risk Insurance Scheme

Employees Provident Fund

Organisation

SR 3R AN STHEM IRuR

T&TT STEYA AR fahrg G

STk oRaT-uieT fHeeTsh
SYTATSAT & TETHIITH
I 3R I TRl eeerd

foRTO 3R g99-TER Haeer

GIT-3[e%h TR

HRIT SERA-I[oh HeTer
REHAEEIGR]

T T HT0T FeRTer
T -T&TT, TR 3R

g Heemerd

HROT 3R G- oo
A SR/ At s
3MITA SRGH ST F

HHART sy [ e

Employees State Insurance CorporationHat T2 T 7

Geological Survey of India

Handicrafts and Handlooms

Exports Corporations

RS e Faeqor
LIl 3] gehTEn fara e

19



Income Tax Department
Income Tax Appellate Tribunal
Indian Airlines

India Meteorogical Department

Indian Council of Agricultural Research

Indian Council of Medical Research

Indian Standards Institution
Indian Statistical Institute
Invention Promotion Board
Life Insurance Corporation
Mint House

Minerals and Metals

Trading Corporation
National Building Organisation

National Council of Educational
Research and Training

National Physical Laboratory

National Project

Construction Corporation

National Small Scale Industries

Corporation
Naval Head Quarters
Official Language Commission
Oil and Natural Gas Commission
Overseas Communication Service
Parliament Secretariat

Planning Commission

IR T

IR STUTAIT STTEHI0T
RIS TS

R Hrae fasmr

W 1 STH TR
IR Fafehed STHEM TRES
IR AT et

TRAT FifeTHmT T

MIEHR TR e
SiEEiCiEIREC |
ZhqTel B

TS 3R 1 SR

AR CERICT

T TMTeTeh STEH R AT URes

RPN IRER PIL NI
S ST o g

L oY 3TN e

= T AT
TISTHTET ST

T 3T TThide T ST

T5-IR HER 9l

G4 Giadrer™

TSI ST
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Post and Telegraphs Department : BIh-aR (o9

President's Secretariat ;U Hraaerd

Prime Minister's Secretariat : Uy T Ao

Press Information Bureau D UE-gEAT FHE

State Trading Corporation ;. TS9 AR

Supreme Court of India : YRT & e A

Survey of India ;YRR ToeTor

Textile Commissioner R E RS ES]

Union Public Service Commission : & ©iieh Hell 3TN

University Grants Commission : Tovafagame 3T gM s

Zoological Survey of India ;YRR Sg-gaeTor
PS>
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Designation

qq™H

Accidents Investigation Officer (A.1.O.) HAT 3T=NUT SIFyHR]

Advocate
Afforestation Officer
Agricultural Credit Adviser
Agronomist

Air Conditioning Mechanic
Alderman
Ambassador
Analytical Assistant
Announcer
Anthropologist
Appraiser
Apprentice Mechanic
Archivist

Armament Officer
Assignment Officer
Attachment Officer
Attesting Officer
Aviation Adviser
Awarding Authority
Bearer

Bibliographer

Block Development Officer

EIRCEN|

FARIIUT SRR
I TST-FAGHR
RESRCRIE

ST hor -1k
IR

eigd
[ENC R PED

M / dreeh
e
Tog-Feush
ELSRRIEED

I STHeTEdTe
3T~ TR
FRIISH AR
EaleIEean
TR PR / AR THRT
forHT FeTB eI
[ERREHCIRIBEAN
CIRED

T N

g T SRRl
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Blood Transfusion Officer
Border Police Inspector
Calculator

Calligraphist

Caretaker

Cartographer

Census Officer

Cerealist

Cess Revaluation Officer
Chief Conservator of Forests
Cipher Officer

Circle Inspector

Claims Officer

Collector of Customs
Collector of Excise
Commissioned Officer
Compensation Officer
Consolidation Officer
Copyist

Cost Accounts Officer
Cultural Relations Officer
Curator

Custodian

Despatcher

Disbursing Officer

Documentalist

BRI ST STRIFHRT
T gfera et
HED

ToEHR

{GUlef

AHTEERR |/ RIS
STH-TOT SRR
RUSIEES

U AT STERRT
T

FTor- TR RY
AT FRIETh

AT SATHR

T I[oeh FHTEAr

ST ¥[oeh FHTEd

ATHT TR
Tho TR
EEEEIECan
eIt

AN T SRy

Hiepideh Hueh TR

TUETTT 37787 / IR
HIRETH

TR

GfeeRoT SRR
EIGICICE
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AR ATIHRY

o <
|

Electoral Registration Officer : THarEe deie sTeT

Drawing Officer

Engineer, Additional Chief 3R T ToMFR

Engineer, Executive AT TN

Engineer, Superintending 3TeTeTh TSR
Envoy ad

Epigraphist RRUGLERhI]
Evaluation Officer oaieh TR
Exchange Controller fae e
Flight Instructor EES Toreteh
Forecaster LCIGEIEED|
Gatekeeper A

Gate Pass Collector
High Commissioner

Immigration Authority

o

JR-YA-HUTeh
Eiz|Real

ST TR

Interpreter g
Judge ST
Justice iR
Legal Adviser fary-gemesR
Liaison Officer Gueh MIhRI
Marketing Officer U STRIHRY
Mayor HETIR
Metallurgist %T@Wﬁ

Mint Superintendent THATA 3Te18Th
Mycologist EEEIENIE
Numismatist HWTR?!(T
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Nurse

Oath Commissioner
Operator

Ordnance Officer
Passport & Visa Attache
Pay & Accounts Officer
Quality Marking Officer
Receptionist

Recorder
Record-keeper
Recruitment Officer
Requisition Officer
Scrutinizer

Sessions Judge
Settlement Officer
Shorthand Instructor
Small Cause Court Judge
Surveyor

Surveyor of Work
Tabulator

Taxation Officer
Valuation Officer

Verification Officer

Vocational Guidance Officer

Works Managar

TR

MEREGIECH]

SelTeTeh / 3TN
3T SIIPRT

TRYA 3R ST FEaR]
A TR T SRR
Hife-3h STMeHRY
T

CRgteey

AR

FHAEF SRR
eieh SR

HATIT 3TRIHRT

e (He9Teh 3R

HHIAT YiEsh

PS>
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Administrative Terms

Abstract

Acceptance
Acknowledgement due
Adjournment
Administrative Ability
Administrative Approval
Administrative Convenience
Administrative Department
Administrative function
Administrative Head
Admission

Advance

Adverse

Affidavit

Agenda

Agreement
Amendment

Annexure
Announcement

Annuity

Antecedent

Audit Objection

Authentic

U JTegTaett

E3IEY

R/ W
aTert Fed
T

TR FTar
TR SIS
TRTh T gferel
TR T

TR S

TR e

(1) st (2) we
i

BIRET)

10T

FIAGE / HRIFH

(1) R / e, (2) Fedfd
Tl

EREt

ST

IR

FSERl

- Fafeat
AfersroT
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Autonomous
Bibliography
Bond

Call Book
Capacity
Cash

Cash Book

Charge

Charge Sheet

City Allowance
Clarification

Claim

Clause

Code

Compensation
Competitive Examination
Complaint

Complimentary
Compulsory Retirement

Conformity

Contingencies

Contributory Provident Fund
Conveyance Allowance
Corrigendum

Counter Signature

Covering letter

Y

qY-T

et TTett ht STt

(1) &FFe, (2) i

(1) "o / forwa, (2) werton
REZEH

(1) =, (2) @9 / TR
(3) FEUR, (4) T

SR
TR e
TR
e

[CE)

(1) e, (2) Fe
iR / 3T
BRI GIREITE]
RS / TR

e
et

srgeadr

TP T/ FFR T
serRTEr Ao Y
FERT e

NEERE]

I ST

TTEROT-05
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Death-cum-retirement gratuity
Declaration

Deduction
Defacto

Direction
Disbursement
Disciplinary action
Dissent, Note of Eligibility
Emergency
Enquiry
Enrolment
Equipment
Ex-cadre Post
Exemption
Expedite

Expert

Finding

Fitness Certificate
Fixation of Pay
Fixed Pay

Follow up action
Foreign Exchange
Fore Noon
Forward
Forwarding Note
Fresh Receipt

Fundamental

O] qT Hgfed SATeites

5T

FHerdr

EISSE

e/

fereror

SRS FRATE

ITEEAT oiE/ forewATd ofg arren
AT

PELIED
EICIET

ST, STHTT
[EESCUREES

g

3iYer S AT
forerers

Trepe

R FHI0T-95
CRERCARERRE
IERRECKE

3T HRATE

fereeT 351

Felal

U AT
STfeoT-feuutt

T e

A / Hifeld / SMERYA
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Further Action
Gazetted

Grade

Grantin Aid

Hard and fast rules
Honorarium
Implement

Incidental
Incompetency
Incumbent

Inefficient

Informal

Inter departmental references
Interim relief

Internal
Inter-sectional references
Intimation

Invalid

Irrespective of
Joining Date

Joining Report
Judiciary

Last Pay Certificates
Lien

Linked File

Log Book

AT HATE
NELIER]
ot / UShH

el 35
ek I
ey

e M
AT hAT / SHA T A

HAETHIIT TR

FHARH e
AARE

3T ST TR

TR
(1) 3w, (2) stfarasr=

T TR T o

HIITEUT ARG

FHERS Hicas/Rare

=TT /=TT TR -8
3ifad e o=

TTEUTTEHR

HeA ®IgA

TGS
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Machinery of Government

Maintenance

Majority

Medical benefit

Monthly progress report
Most urgent

Motion
Muster Roll

Nationality

Necessary action

No demand Certificate
Nominate

Nominee
Non-Compliance
Non-Gazetted
Non-recurring Grant
Non-selection post
No objection Certificate
Offer

Original Copy
Overtime Allowance
Particulars

Precedent

Prescribed Form

Privilege

Prospectus

Provisional

AMMHA-HIR=T
(1) @rReTh, (2) SO
(1) sigHd, (2) II&hra
Taferear-gferar

mTraeR Wt

AT

EEGIE]

SR -ATHTEeA
T

A

3T F HRATE
SETeh! THTOT-O
Tifa

o [a)
ATHT / HAMEI

U
T

3T I

FIERT-U

ST -JHT0T-I
BRESRIC]

el i

IR el

RT

T4 3T

fafed wm / fraifa &

CMIIIBCa
foeoT-ufsrert

IFaH / 37 HIeAA
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Public interest . Sllehled

Quasi-Permanent . Eged

Quotation : (1) wre /g, (2) ST
Recommendation : TawiEr / eifver
Record : afirelg

Recurring Grant ool TR
Registration : GSfIeRTT
Reimbursement : Tfagfd

Reminder D SO/ 3TJEHRER
Retirement : fgfe
Retrenchment |

Reversion : TRTEAH

Revision D AR

Salary I C

Scrutiny ;e

Seal : TS/ A
Selection S E L)

Senior D AR ) S
Seniority : ARSdr / SRl
Service Book e - oSl

Session 2 (1), (2) e
Specimen Signature D AT TEIER / Uided BEIER
Status : fefq / efaaa
Substitute D St / wiqeE
Summary ST

Supersession ;. THade / iteshoT
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Supervision

Surprise-check

Suspension
Tabulation
Target
Tender
Temporary
Tour
Unauthorised
Unfavourable
Uniformity
Up-to-date
Urgent

Wage
Warning

Year Book

JHARTOT

[anN &
SlehlHeh sld

Mot / ateel
YROTHOT

A

frferr

E il

IR
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Kinds of Leave

gfeeat & v
Casual Leave : 3TTeReT Y2
Commuted Leave ;ORI 2T
Compensatory Leave : EI%ITI;{E 232\??[
Converted Leave : ORafad g2t / THART g2
Earned Leave R T
Extraordinary Leave ;TR B
Half Pay Leave ;3] I Bel
Leave : Ej{ff
Leave not due : Ej{ff N
Leave not earned ;T Bt
Leave on average pay ;3 A e
Leave on Half average pay : 31d 3Td o B2
Leave Preparatory to retirement  : Tafyd et
Leave with pay ;A B2l / Tea B2
Leave without pay ;3T gl / for e Bl
Maternity Leave s | R T
Medical Leave : Tafee g2t
Quarantine Leave ;. URY B
Study Leave ;3T gt

PS>
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List of Important Terms used in the prescribed Chapters of
Manual of Office Procedure

FATA-UGH & iR steam § wga
FEAqU TR Rt @t et

Abbreviation Hfefe o
Account of Expenditure oY 1 e
Act IR
Addressee BIECIGl)
Advance copies 3T widat
Air mail services CIERSIED Hollﬁ
Allocation AT, foermT
Anticipated revenue TATIITT ST
Appropriation ICERISE]
Assurance HARA™ET

Attorney General of India
Budget

By hand

Bye-law

Capital Account
Category

Central Cypher Bureau
Circumstances

Civil services
Classified

Clause

Column

TR & A=)

I, Ik / SS1E

TERI AR W

37 faty
ERIUGESIE]

it

FaIT ST &
Rt

faferet Samt
rfipe

s

ot
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Comments

Commission of Enquiry

Comparer
Competent
Compliance
Conclusion
Concurrent list
Concurrence
Conduct
Confidential
Consent
Constitution
Consolidated Fund
Constitutional Head
Consultation
Contingency Fund
Contravention
Conveyance hire
Copy

Correction
Correspondence
Council of Ministers
Counterfoll

Cross reference

Current file

Customary procedure

Tt

ST ST
EGIEEDT
Tre / wad
ST
Trepey
oreit g
FERT

(1) gare™, (2) =R

TR

TeHid / FH i
RICEIE]

Hfaa Tty
Hifaeh T
HATE-FITT
TR e

3ot

TR 7 TR
ata / Tk

REE

T deR / 9IS
HEaREg

STET=T

EICRE G

=101 fateet

[N

I RAEDIEI]
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Cypher & Code Telegram

Date Stamp
Decision
Decentralisation
Deficit

Dejure

Delegation of Powers
Demands of Grants
Deposits
Diplomatic relations
Document

Draft interim reply
Economy slips
Entry

Estimate

Executive

Execution

Existing instructions
Expenditure

Extract

Facts & figures
Final Disposal
Financial sanction
Formally

Gazette of India

Gazette Extraordinary

distich 3R $e R
TR AT

o

[REZ-HERul

el

FFE
NIESRIEIREIEIRSIE |
TR ht T

ST ffert

TR Heie

JAd / &ES] / hETS

STINH I hT HIIR]

ferrra aferm
T / Ularee
SAJHHA

(1) M, (2) FHEHN

FHETIIT / T

HISRT 3R
Td ) =

STRT

qg 3R 3iThe
3ifam &7 & Haem
forcefter gt
AR €

YR T ST

STHTEOT TS0
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Government Servants Conduct Rules:  T{hRI ShHaRI-3TER0T e

Guidance

Head / Heading

High Priority

Identical representation
Imprest

Indian Official Secrets Act
Initial Examination
Irregularities

Inspection

Interpret

Intersectional Movement Register

Invoice

Inward returns
Legislature
Matter

Merit

Minutes
Miscellaneous
Modification
Most Immediate
Movement of dak
Negotiation
Non-official
Non-statutory

Note for supplementaries

e / AR / AR

3 / iR

I JTHeRdl

o g

TR / SR

TR TSR T trfm
SR TRIeIoT

CIERIEREIY

FrteTor

3 T

3R ST et ITeeR
EISED

EICEREENRI]

fau™ e

(1) @, (2) 9me, (3) fas

3T W¥AT & et femott
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Officer designated

Off the file

Office-hours

Official parlance

Opinion

Orders passed

Ordinance

Outstanding replies
Outward returns

Overseas correspondence
Paper under consideration
Part file

Periodical returns
Personnel

Perusal of Dak

Power

Preliminary Examination
Prescribed

Prescribed date

Previous & later references
Priority marking

Priority indications
Procedure

Proceedings

Proforma

Progress of action

ERESRCIPEIN
THIT § 37T
EQRIGRRLD)
AT Sl TS
LRIACEIN
T T ae
AR

et TR

o o >
STk ToaR VT

U5 R / foRel weEer

EEEIEEIuS

3iteTeR fufaet / Mfe-exd & &9 |
smatee faRfort

3T / FHARI 9% / FHART
T ST
3R / el / e

TR St

forfee / Freifia

GEGRERIED

el 3R a8 & gamet
TTATHeRAT 3ieh

T HehaT-Hohd

Tomantaty smfafy

EQREIG]

wH

AT
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Promulgation :=on

Prompt action : QA HRAR
Provisions . (1) =g, (2) 3usy, (3) vd
Public Accounts Committee : Clih-Har-dHfc
Public bodies : TeSte e
Public fund ;S e

Public loans : TR WO
Quarterly : fqaer / Amntaes
Question for consideration : Toamed wem
Question hour TR 3y
Questionnaire : YT

Receipt and disbursement : I 3 TR
Recipient I |
Reconciliation . Toem
Reference ! TEER /gl
Regularities : Trataaan
Relevant material L T AT
Resident Clerk ;TP Fh
Review : e

Routine |

Rules of Business ;T e
Schedule ]

Secret and Confidential DT TR T
Security Instructions D I IR
Select Committee : YaR g

Self Contained Summary ;AU R
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Serial Number

Service Postage Stamps
Signature pad

Staff

Standard skeleton drafts
Standing Guard file
Statute

Statutory

Suitable action
Suspense

Suspense and Reminder Diary
Target date

Time Schedule prescribed
Title

Terms of reference

Tour programme

Under Postal Certificate
Unduly long period
Unstarred

Urgent

Utmost urgency

Verbal discussion

View

Volume of work

Watch

T G
WHR fehe
R IS

C [aY
3THAT / ShHAN]

qqisl & JHE 9
S Teer fafaet
ety

Hfataes

ST HRATS

ffeifard

TSI TTHett 3R TROT U= bt gt

Tl AR

e aae St
NiED

foramre fome

IR T HEIH

T SIS JaRT
CROREEIED
STARTeRe

SATTIF / Tga ST
AT Sivere

o o
ST ST
T Y [T

TR

PS>
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Specimens of some of the Phrases and notes written on Files
FEell W e SHare $9 ateien aur et & T

. Acopyisforwardedto............. for information / for information and
guidance / for necessary action / for favour of a reply / for early compliance.

............ P TH U GoT / GaT 3R UG (YS9H) / 3Tavas
FHNETE / SR / NG S o {oTT AT STt ¢ |

. A Copy of the undermentioned papers is forwardedto............. for informa-
tion and necessary action.

............ %I I FATT 7T FHETSTA i Th-Ueh oot GaT 3R TaI9TH
FNETE & feTq I ST & |

. Attention is invited to the (Ministry of Health) Office Memorandum No. . . . ..
dated.............

(R A Fdl. ..o, F R O G . ... ..., .. C)
3R S 3RS [HIT ST & |

. As matter has to be referred to U.P.S.C. for concurrence before the end of current
month, please expedite reply.

T AT 1 3T TEH o 37 T Uget &1 T oAl Yol 3Tk & I Hedld &
feTT AT €, TAfeTt HUAT SR 93 | Iierar &% |

. Forwarded to the Principal Information Officer, Press Information Bureau, Gov-
ernment of India, New Delhi, for issuing the communique and giving it wide pub-

licity.

T gaT AR, T AT HETerd, IR GHR, T2 Koot Hi famfd

FehTe 3R foRgd TR & & foTg Ufee |

. Government is pleased to accord sanction as a special case.

7g fouis ufifeld & SRRl Het &t St ¢ |

. lamdirectedto.............

. | fully agree with the office note.

FET i femoit ¥ § R e TEHd £ |
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10. lamdirectedtorequest.............

el 3T ol s s Maergane i . ............

11. In continuation of my letter (or this Ministry's letter) No. ... .......... dated . ..

W (AR AT ... FUERAT . ... & 3/
& H

1ok | A, FUTEAT . ... T YT TS oY, 39 EhR
X T

13. In modification (or supersession) of the orders (of Instruction) contained in this
Ministry's letter No. . . ........... dated.............

ERRE IS D2 | A FUTGRT. ... % ST (AT 3T
o Y / SR (F1 3Tk / Fad) R gu
14. InreplytoyourletterNo. ............. dated.............
1ol | M FUTTERAT .. ... F IR H
15. 1fShri............. is willing to accept the offer he should report himself for duty
to the undersigned not laterthan.............
RIE | 39 WPR A € df W I FHAYR T&0T X o {oTg
o qeh TIYT Ugd S |

16. Itis proposed to convene an inter-departmental meeting early next month to finalise
the rules.

T 7o 1 3T T 37 & foTT 3716l HeH o 3TRY § U Siafaymi 93
A T foaR |

17. In confirmation of my letter No. . ............ dated.............
A ... FUTGRT............ Pl g o

18. In anticipation of your sanction and approval
B e e e B
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19.

20.

21.

22.

23.

24.

25.

26.

27.

28.

29.

30.

31.

In partial modification of the orders containedin.............
............ T 13U gU QST | ST AT STene i gu

| am directed to forward the accompanying letter.

e MU T H o7 O 95T T 97 g3 &

| am directed to acknowledge the receipt of your letter.

T 3Tk U i UTadl 95T 1 R9 e €1
It may furtherbeadded . ............

W IR AT AR e el . ...,

Its issue is authorised.

TG SR {3 ST Geha €1

| have been directed to inform you / request you / ask you.

e MU Grad i / 3IE Fe8T e / 38 I 1 o9 537 ¢ |

Needful has been done.

STITIF FHLATe T ol T8 &

Orders and other instructions made and executed in the name of the President be
authenticated.

Al & AT © Fd 3R Fsmiea oeer 3R 3= ferad yHmoiiehd @t s
(ST |

Ordered also that the Resolution be published in the Gazette of India for general
information.

Tg ot 3T 1A STl € ToF 98 Hehed R o AST0 H | T o folg
EEAINGRCRIRS L

Ordered that a copy of the Resolution be communicated to members.

39T T3 ST € o6 39 HeheT hi Ush Tohe] WST hl HSTT ST |

Please acknowledge receipt.

AT qradt JIfTT /AT
Please give top priority to this work.

o

FUAT TG HF Bl TH ST 31T |




32. Please treat this as strictly confidential.

FUAT Y FAAT MO T |
33. Please hand over chargetoShri............. and report with charge sheet/ charge
list.
FOATS L Pl HEYR YT R TRIIYT / TR G o AT
TE e |
34. Please refer to my endorsementNo. ............. dated.............
e e A FRIGSFATST .. .......... el

35. Relevant papers be put up.

ey TS / O U fohU ST |

36. Seen, file with previous papers.

g foran, Teet o SIS |1 HEel o fd1 S0 |

37. Sanction is hereby accordedto.............

T8 SN S S §

38. The matter is under consideration.

AT foramre= & |

39. The following will be terms of reference to committee.

[t o foramre fawa 3 g

40. The present rules regulating the issue of identity card provide inter alia that

TEEH-T5 o i SHEET & ST HAAT § GO ST o S| I8 | 3uee
A

41. This Ministry will be grateful for the Law Ministry's advice on the issue raised in
paragraph 2 above.

Ig T ST W1 2 B 33T T Y- W Ty H1erd | el o 1 3R
HATE

42. The Text of telegram should be brief but clarity should bot be sacrificed for brev-
ity.

AR T OeT oI BT 8T 96T TR A1 BieT off 7t foF Idere a1 7 e

TH |

43. Vide note on the order sheet.

HRE-T I feooft |
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45.

46.

47.

48.

49.

50.

51.

With reference to your letter No. . ............ dated............. | am directed
to.............

MR AL. ..o FUTTRAT............ & Gey | 75
........... 1 =T gam €

With reference to correspondence resting with (or ending with) your / this  Min-
istry letterNo. ............. dated.............

MUh THEAAT S al. .o FUTEAT ... & AT Th
TU (I T gHaTe!) TEeR & UG |

Whichever is appropriate.

ST oft 3tk & |
We are not concerned with this.

T 1 Y WY TRl ¢ |
With permission to prefix and suffix.

e AR 9% H Sed i AN 3 S|
Without any further reference.

AR 3 I fopw fomm)

With reference to memorandum cited above, | statethat.............

ST 3TTes 9 0 &1 Sooi@ [ohar T &, 396 96T H (Hee= & T

With reference to his applicationdated ... .......... Shri............. is offered
apostof.............

1 A BA & 3PS U & g H (& U%)

FgferT TRTa SST ST ¢ |
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