Public Administration
Syllabus for SYBA
80:20 Pattern to be implemented from 2009-10

General Courses

Paper No Paper Title

PA -G Il Theory of Public Administration

Special Courses

PA-S| Administrative Thinkers
PA-S I Institutions and Issues in Indian Administration




Theory of Public Administration
PA-GII
Objectives:
1. To introduce the students to the discipline of Public Administration;
2. To acquaint them with the principles and types of administration.

Section — |
Lectures Assigned

Topic (1) Introduction to Public Administration 12

a. Meaning, Nature and scope of Public administration.
b. Significance of Public — administration.
c. Public and Private administration.
Topic (2) Approaches to the study of Public- administration 12
a. Traditional — approaches.
b. Modern — approaches.
Topic (3) — Principles of organization 12
a. Hierarchy- Span of control.
b. Decision Making- Communication.
c. Co-ordination — Leadership.
Topic (4) — Structure of Organization 12
a. Chief Executive — Types and functions
b. Department — Bases of departmentalization.
c. Line and Staff agencies.

Section — Il
Topic (5) - Personnel Administration 12
a. Bureaucracy — Meaning and Importance.
b. Recruitment and Training Benefits.
c. Promotion and Retirement Benefits.
Topic (6) - Financial- Administration 12
a. Meaning and Importance
b. Budget: Types of Budget
c. Budgetary Process.
Topic (7) Accountability and Control 12
a. Concept of Accountability and control
b. Types of control over Public-administration: Legislative, executive and Judicial.
Topic (8) Judicial- Administration 12
a. Structure and Role of Judicial System
b. Administrative Tribunals in India.
c. New Initiatives: Fast Track Courts, Family Courts and Lok Nyayalay

Readings.
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7. A.R. Tyagi — Public Administration, Atmaram & soméew Delhi. 1990.
8. Goel S.L. - Advanced Public Administration, StegliNew Delhi — 1984.
9
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. Awasti & Maheswari — Public Administration, Laxnairayan Agarwal, Agra — 1997.
0.S R Maheshwari, Administrative Theories, Allied Rsiers, New Delhi




Administrative — Thinkers
PA- S |
Objectives:

1. To acquaint the students with the main administeatieas of major administrativ
thinkers;
2. To make the students aware of the contributionsengdhese thinkers to the

administrative thinking.
SECTION - |
Topic (1) Kautilya (12)
a. Principles of Administration.
b. Machinery of Administration

c. Administrative Corruption.

Topic (2) F.W. Taylor. (12)
a. Concept and objectives of Scientific Management.

b. Principles and Impact of Scientific Management.

c. Critical Evaluation.

Topic (3) Woodrow Wilson (12)
a. Views on Administration.

b. Dichotomy between Administration and Politics

Topic (4) Max Weber

a. Views on Authority, Organisation and Legitimacy
b. Weberian Model of Bureaucracy
SECTION - I
Topic (5) Chester Barnard (12)
a. Views on organization.
b. Theory of Authority

c. Functions of Executive.

Topic (6) Pandit Nehru (12)

a. Views on Bureaucracy
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b. Decentralization

C.

Socialism and Administration.

Topic (7) Hebert Simon 12)

a. Views on Traditional Administration

b. Views on Behaviouralism

C.

Decision Making Model

Topic (8) F.W. Riggs (12)

a. Ecological Approach

b. Structural-Functional Approach
c. Diffracted-Fused-Prismatic Society and SALA Model

Readings:

1. Sum-Sun Nisa Ali — Eminent Administrative Thinkers, Associated publishing House New
Delhi-1984

2. S.R. Maheshwari - Administrative Thinkers, Macmillan India Ltd, Mumbai — 1998.

3. Ravindra Prasad & Others — Administrative Thinkers, Sterling Publishers, New Delhi,
1980. (Translated in Marathi by V Y Phadake, K'Sagar)

4. Mukhi H.R. Administrative Thinkers, SDB Publishers, New Delhi.

5. Mathur Navin - Management Gurus: ldeas & Insight, National Publishing House.
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Institutions and Issues - In Indian Administration

PA-SII

Objectives:

1. To introduce the students to the structure of Indian Administration

2. To make students aware of the various issues related to the institutional

behaviour of Indian Administration

3. To acquaint the students with the concept of governance and its increasing

significance in the era of globalisation

Section - |

Topic (1) Bureaucracy

a. Civil- Services
All India services
Central Services
State- Services.

b. Recruiting — Agencies (Structure and functions)
i. Union Public Service Commission.
ii. State Public service Commission.

c. Training
i. Nature of Indian Training System

(12)

ii. Indian Institute of Public Administration, New Delhi, Lal Bhadur Shastri Academy of

Administration, Dehradun, Administrative Staff College, Hyderabad

Topic (2) Public — finance

a. Meaning and significance

b. Budget

c. Control over finance.
- Ministry of finance
- Committee on Public —undertaking.
- Public Accounts committee.
- Estimate committee.

Topic (3) Machinery for Planning
a. Planning Commission of India.
b. National Development Council.
c. State Planning Commission.

Topic (4) Voluntary Agencies
a. Meaning and Structure.
b. Functions and importance
c. Role of Voluntary organizations.

SECTION - I

(12)

(12)

(12)




Topic (5) Governance (12)

a. Meaning
b. Significance
c. Devices.

Topic (6) Law and order (12)

a. Department of Home affairs.
b. Central Reserve Police.
c. State Reserve Police.

Topic (7) Welfare Administration (12)

a. Reservation Policy and social Justice.
b. Human Rights Commission.

c. National Commission for women.

Topic (8) Recent Issues (12)

a. Relationship between Political and Permanent Executives.

b. Integrity in Administration - Lokpal and Lokayukta.

c. Liberalization, Privatization and Globalization

Readings : -

1. wEar fius —9Rd #§ SIeUInET 9ifecd Yaq afssa = Rooo0

2. ORYId U 3T, — AT 9mE= @Indian Administration
qTEAT HSHOMT (FAST ATHIAY) Oriental Publication (Eng)

3. =f. giz wafarn — TSI g9TmE+, RBSA publisher, Jaipur- 1997.

4, Y. TAU FHAUCS  — TSR U9TE, HeddT ThPH, Aes.

5. Bhatnagar P.S. - Indian Administration — Issued @otions” , Mangal Deep
Publication. Jaipur 2003

6. Nassem Ahmad, Indian Public Administration, Anmabfcations, New Delhi, 2005.
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