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Ikq.ks fo'ofo|ky;] iq.ks 
n~forh; o"kZ dyk  
iz;kstu ewyd fganh 

ikB~;Øe     
 

¼ 'kS{kf.kd o"kZ % 2009&2010]2010&2011]2011&2012 ½ 
 

mn~ns'; %& 
 

1- Nk=ksa dks fganh iz;kstuewyd Hkk"kk :i dh jkspd] jkstxkjkfHkeq[k 
mi;ksxh tkudkjh nsdj dk;kZy;hu rFkk vU; O;ogkj {ks=ksa esa 
fganh Hkk"kk ds iz;ksx] O;ogkj gsrq izf'kf{kr djkukA 

2- Nk=ksa dks iz;kstuewyd fganh dh iz;qfDr;ksa ,oa 'kSfy;ksa ls ifjfpr 
djkukA 

3- Nk=ksa dks iz;kstuewyd fganh dh lajpuk] okD;xr lajpuk ls 
voxr djkukA 

4- Nk=ksa dks tulapkj ek/;eksa esa iz;qDr fganh ls ifjfpr djkukA 
5- Nk=ksa dks i=dkfjrk ls lacaf/kr ys[ku dh tkudkjh nsukA 
6- Nk=ksa esas fdlh ?kVuk ;k izlaax ds laoknkRed vfHkO;fDr&dkS'ky 

dks fodflr djkukA 
7- Nk=ksa esa foKkiu&dyk dkS'ky dks o`n~f/kaxr djkukA 
8- Nk=ksa dks O;kolkf;d i=kpkj ls ifjfpr djkukA 
9- Nk=ksa dks dEI;wVj ds Lo:Ik]nsoukxjh LkkW¶Vos;j dk ifjp; nsukA 
10- EkjkBh rFkk vU; Hkk"kkvksa ds izHkko ls fganh orZuh dh lkekU; Hkwyksa 

ls Nk=ksa dks voxr djkukA 
 

v/;kiu in~/kfr 
 

1-  n`d&JkO; ek/;eksa@lk/kuksa dk iz;ksxA 
2- O;k[;ku RkFkk fo'ys"k.kA 
3-  izkR;f{kd] Lok/;k; o ifj;kstukA 
4-  jktHkk"kk vf/kdkfj;ksa ds vfrfFk&O;k[;kuA 
5-  fganh iz;kstu ds ekWMsYl o mnkgj.kksa dk iz;ksxA 
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n~forh; o"kZ dyk  
iz;kstu ewyd fganh&ikB~;Øe 

 
izFke l= 

 
1- iz;kstuewyd fganh % ifjp;]ladYiuk 
2- iz;qfDr;k¡ ,oa 'kSfy;k¡ 
3- v½ iz;qfDr dh ladYiuk & 

1À fganh Hkk"kk dh izeq[k iz;qfDr;k¡ 
2À lkekU; O;ogkj ;k cksypky dh fganh  
3À lkfgfR;d fganh 
4À okf.kT; ,oa O;kikj 
5À oSKkfud vkSj rduhdh  
6À dk;kZy;hu fganh 
7À fof/k ds {ks= esa 
8À lapkj ek/;e ds {ks= esa  

    vk½ iz;kstuewyd fganh dh lajpuk 
iz;qfDr;ksa ds vk/kkj ij okD;xr lajpuk 

4- fganh ekud orZuh] ejkBh rFkk vU; Hkk"kkvksaa ds izHkko ls gksusokyh 
HkwysaA 

5- ikfjHkkf"kd okD;ka'k % vFkZ ,oa Lo:i ¼lwph layXu½ 
6- O;kolkf;d i=kpkj v½ Lo:i]egRo]fo'ks"krk,¡]izdkj  
                     vk½ cSafdx i=kpkj&Lo:i]egRo]fo'ks"krk,¡] izdkj 
 

n~forh; l= 
  
7- tulapkj ek/;e esa iz;qDr fganh  
  v½ tulapkj % ifjp;]dk;Z vkSj mís';]mi;ksfxrk 
    vk½ tulapkj ek/;eksa dh mi;ksfxrk 
8- i=dkfjrk dk lkekU; ifjp; 
    v½ i=dkfjrk ls lacaf/kr ys[ku %&  

laikndh;]Qhpj]fjiksrkZt]lk{kkRdkj@HksaVokrkZ&Lo:i  
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     vk½ laoknnkrk dh vgZrk] Js.kh ,oa dk;Zin~/kfr & 
   izlax ;k ?kVuk dh laoknkRed vfHkO;fDr &laokn  

 &ys[ku]laokn ds xq.k]dkS'ky 
9- foKkiu vkSj fganh 

 v½ foKkiu % vFkZ vkSj ifjHkk"kk] foKkiu ds rRo] foKkiu ds  
    iz;kstu] y{;] foKkiu dh Hkk"kk] Hkk"kk ds xq.k] vkd"kZdrk]  
    lqikB~;rk] lqJkO;rk] Lej.kh;rk] mnkgj.k 
 vk½ foKkiu ds izdkj % vk/kkj 

  1À xq.k ds vk/kkj ij & d½ lEekud  
                               [k½ laLFkkxr  

                 x½ rqyukRed 
 

2À ek/;e ds vk/kkj ij & d½ eqfnzr ek/;e &  
     lekpkj i=] iksLVj 
      [k½ bySDVªkWfud ek/;e &  
  jsfM;ks] nwjn'kZu&foKkiu dk uequk rS;kj djukA 

10- nsoukxjh dEI;wVj dk lkekU; ifjp; &  
 dk;Z in~/kfr] baVjusV]bZ esy] bZ dkWelZ A 

11- 'kCn&;qXe&lwph layXu 
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n~forh; o"kZ dyk ç;kstu ewyd fganh 
ikfjHkkf"kd & okD;ka'k 

  
1.  Above Mentioned   Åij dgk x;k gS@mfYYf[kr 

 2.  Accepted on trial basis   ijh{k.k ds vk/kkj ij LohÑr 
 3.  After Perusal   ns[k ysus ds ckn 
 4.  A Matter of extreme Urgency vR;ar vko';d ekeyk 

5.  Appear for interview lk{kkRdkj ds fy, mifLFkr 

6.  Applicable to ij ykxw gS 

7.  As may be necessary Tkks vko';d gS 

8.  Austerity Provisioning Scheme furO;kih ;kstu 

9.  Administrative approval may be obtained iz'kkldh; vuqeksnu izkIr fd;k tk, 

10.  A wait further comments  Vhdk@izfrosnu dh izrh{kk dhft, 

11.  Behind Schedule vuqlwfpr le; ds ckn 

12.  Balance to be completed cdk;k dke iwjk djuk 

13.  By way of amendment la'kks/ku ds :i esa  

14.  Call for explanation tokc ryc fd;k tk, 

15.  Check and give remarks tk¡p djsa vkSj dSfQ;r nsa 

16.  Case has been Closed ekeyk lekIr dj fn;k x;k gS 

17.  Conclusive Proof fuf'pr izek.k 

18.  Communal award lkEinkf;d fu.kZ; 

19.  Contempt of court U;k;ky; voeku 

20.  Details of  outlay ifjO;; dk C;kSjk 

21.  Disciplinary action vuq'kklfud dkjZokbZ 

22.  Delay in disposal fuiVku esa nsjh 

23.  Do the needful vko';d dkjZokbZ djs 

24.  Duly verified fof/kor lR;klfir 

25.  Extract should be taken mn~/kj.k fy;k tkuk pkfg, 

26.  For perusal and return voyksdu djds ykSVkus ds fy, 

27.  For early compliance 'kh?kz vuqikyu ds fy,  

28.  For favour of necessary action mfpr dkjZokbZ djus dh d̀ik djsa 

29.  For immediate action please Ñi;k rRdky dkjZokbZ djsa 

30.  Funds are available jde miyC/k gS 

31.  Grave disorder xaHkhj vO;oLFk 

32.  In lieu of ds cnys 

33.  In the mean while rc rd  

34.  In pursuance of the policy uhfr ds vuqlkj 
35.  In public interest tufgr esa 
36.  Keep pending fu.kZ;kFkZ jksds j[ksa 
37.  In a nutshell la{ksi esa 
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38.  Inability to agree lgefr izdV djusa esa vleFkZrk 
39.  Kindly acknowledge receipt ÑIk;k ikorh ns 
40.  Kindly confirm Ñi;k iqf"V djsa 
41.  Kindly consider ÑIk;k fopkj djsa  
42.  May be cancelled jn~n dj fn;k tk, 
43.  Misrepresentation of facts rF;ksa dk xyr <ax ls izLrqfrdj.k 
44.  Matter of fact statement ;FkkZFk fooj.k 
45.  Motion of adjournment LFkxu izLrko 
46.  Ministry of education may be consulted f'k{kk ea=ky; ls ijke'kZ fd;k tk, 
47.  No funds are available  jde miyC/k ugha gS 
48.  Not satisfactory larks"ktud ugha gS 
49.  Opt information sanction vkSipkfjd Loh—fr izkIr dhft, 
50.  Retrospective effect i'pkrn'khZ 
51.  Please give top priority to this case Ñi;k bl ekeys dks lokZf/kd izkFkfedrk nhft, 
52.  Reinstated in service  ukSdjh cgky dh xbZ 
53.  Subject to the approval of vuqeksnu mikf/kr 
54.  The question is issue fook| fo"k; 
55.  Under investigation tk¡p esa 
56.  Voting by proxy izfrfuf/k n~okjk ernku 
57.  Whole hearted support iw.kZ leFkZu 
58.  With the concurrence  dh lgefr ls  
59.  Paper have been amalgamated  dkxt&i= feyk fn, x, gSa 
60.  For information only dsoy lwpukFkZ 
61.  Needful has been done t:jh dkjZokbZ dj nh xbZ gS 
62.  Submitted for information lwpukFkZ izLrqr gS 
63.  For action and report dk;Zokgh ,oa fjikVZ ds fy,  
64.  Draft has been amended accordingly izk:i rn~uqlkj la'kksf/kr dj fn;k x;k gS 
65.  The proposal is self explanatory izLrko vius vki esa Li"V 
66.  Ministry of education may be cosulted f'k{kk ea=ky; ls ijke'kZ fd;k tk, 
67.  For favour of guidance  ekxZn'kZu ds fy,  
68.  The matter is still under ekeyk vHkh Hkh fopkjk/khu gS 
69.  Situation is under control fLFkfr fu;a=.k esa gS 
70.  Through proper channel mfpr ek/;e ls 
71.  Alike proposals are izLrko leku gS 
72.  As per details below uhps fn, C;kSjksa ds vuqlkj 
73.  As directed funs'kkuqlkj 
74.  Come in to force Ykkxw gksuk 
75.  During this period  bl vof/k esa  
76.  At you earliest conveniece lqfo/kkuqlkj ftruh tYnh gks lds 
77.  May be virtue of ds ukrs gh@gSfl;r ls 
78.  Copy enclosed for ready reference lanHkZ ds fy, izfrfyfi layXu 
79.  Delay is regretted  nsjh@foyac ds fy, [ksn gS 
80.  For the purpose of act vf/kfu;e ds iz;kstu ds fy, 
81.  For necessary verification vko';d tk¡p ds fy, 
82.  Early reply is solicited 'kh?kz mRrj Hkstus dh izkFkZuk gS 
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83.  Eligibility is certified  ;ksX;rk@ik=rk izekf.kr dh tkrh gS 
84.  Further report is awaited vxyh fjiksVZ dh izfr{kk esa  
85.  Hard and fast rules iDds fu;e 
86.  Has been dealt with suitably leqfpr dkjZokbZ dh xbZ gS 
87.  In due course ;Fkkof/k 
88.  Justification for the proposal izLrko vkSfpR; 
89.  Keeping in view n`f"V esa j[krs gq, 
90.  Liable to disciplinary action vuq'kklukRed dkjZokbZ dh tk ldrh gS 
91.  Nota bene (N.B.)  fo’ks"k /;ku nhft, ¼ fo- /;ku ½ 
92.  On be half of  dh vksj ls 
93.  Objection is not valid  vkifRr oS/k ugha gS 
94.  Pros and cons Ik{k&foi{k 
95.  Put up izLrqr dhft, @ is'k dhft, 
96.  Quote reference  lanHkZ crk,¡ 
97.  Status quo ;FkkiwoZ fLFkfr 
98.  So far as possible ;FkklaHko 
99.  This is to certify izekf.kr fd;k tkrk gS 
100. Through over sight  utj pwd @ Hkwy tkus ls 
101. Until further orders  vxyk vkns'k feyus rd  
102. Yours faithfully Hkonh;  
103. Form of question iz'uksa dk :Ik 
104. For public benefit  lkoZtfud fgr ds fy, 
105. Lapse of time Lke; chruk 
106. Method of disposal fuLrkj.k dh jhfr 

 
 

 'kCn & ;qXe ¼ leksPpfjr fHkUukFkZd 'kCn ½ 
 
 

v-
Ø- 

'kCn vFkZ 'kCn vFkZ 

1- vUu vukt vU; nwljk 
2- v'o ?kksM+k v'e iRFkj 
3- vU;kU; nwljk vU;ksU; ijLij 
4- vHk; fuHkZ; mHk; nksuksa 
5- vjh lacks/ku¼L=h ds fy,½ vfj 'k=q 
6- vfy Hkzej@HkkSajk vyh l[kh@lgsyh 
7- vof/k le;@dky vo/kh vo/k ns'k dh Hkk"kk 
8- vkjfr fojfDr@nq%[k vkjrh /kwi&nhi fn[kkuk 
9- dqy oa'k dwy fdukjk 
10- dqtu nqtZu dwtu if{k;ksa dh /ofu 
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11- d.kZ dku@,d uke dj.k ,d dkjd@bafnz; 
12- vfuy iou@gok vuy vfXu 
13- vrqy ftldh rqyuk u gks lds vry xgjk 
14- vxe nqyZHk@vxE; vkxe IzkkfIr@'kkL= 
15- vFkd fcuk Fkds gq, vdFk Tks dgk ugha tk, 
16- vufHkK vutku vfHkK Tkuusokyk 
17 mn~/kr mn~naM m|r rS;kj 
18- dfi f/kj.kh@jLlh yisVus dh xMkjh dih canj 
19- fdyk x<+ dhyk cM+h dhy@dk¡Vk 
20- dfVcU/k dejcan@dj/kuh dfVcn~/k rS;kj@dej ck¡/ks 
21- N= Nkrk Nk= fo|kFkhZ 
22- fpj iqjkuk phj diM+k 
23- t+jk FkksM+k tjk cq<+kik 
24- rj.kh Ukko r:.kh ;qorh 
25- rjh Ukko rj xhykiu 
26- cgu cfg.k ogu <ksuk 
27- cgq cgqr cgw iq=o/kw 
28- Hkou egy Hkqou lalkj 
29- euqt euq"; eukst dkenso 
30- ef.k jRu e.kh liZ 
31- jax o.kZ jad nfjnz 
32- fo/kk;d fo/kku jpus@cukusokyk fo/ks;d fo/kku@dkuwu 
33- lqj nsork@y; lwj va/kk@lw;Z 
34- lxZ v/;k; LoxZ rhljk yksd 
35- Hkkjrh ljLorh@ok.kh Hkkjrh; Hkkjr dk 
36- 'k'k/kj panzek 'kf'k/kj egknso 
37- gfj fo".kq gjh gjs jax dh 
38- uhjt dey uhjn cny 
39- fulku >aMk fu'kku fpg~u 
40- ikuh ty ikf.k gkFk 
41- iou ok;w ikou ifo= 
42- iz.k izfrKk izk.k tku 
43- izokg cgko¼unh dk½ ijokg fpark 
44- cfy Cfynku cyh ohj 
45- ckr opu okr gok 
46- lwfp lqbZ@lwpuk djusokyk lqfp ifo= 
47- jkt 'kklu jkt jgL; 
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48- y{; mn~ns';@fu'kku y{k yk[k 
49- okluk dkeuk ckluk lqxaf/kr djuk 
50- lnsg nsg ds lkFk lansg 'kd 
51- 'khy Pkfj=@pky pyu lhy eqgj@BIik 
52- v/;;u i<+uk v/;kiu i<+kuk 
53- fnu fnol nhu xjhc 
54- fu;e dkuwu fu;fr HkkX; 
55- ugj flapkbZ ds fy, fudkyh xbZ 

Ñf=e unh 
ukgj flag 

56- Ikfj.kke Qy@urhtk ifjek.k Ekk=k 
57- iz.kke ueLdkj izek.k lcwr@uki 
58- vkfn vkjaHk@bR;kfn vknh vH;Lr 
59- b= lqxaf/kr nzO; brj nwljk 
60- midkj HkykbZ vidkj cwjkbZ 
61- Ñfr jpuk Ñrh fuiq.k@iq.;kRek 
62- dfy dfy;x dyh v/kf[kyk Qwy 
63- dgk *dguk* fØ;k dk Hkwrdky dgk¡ LFkkufunsZ'kd vO;; 
64- dkVk *dkVuk* fØ;k dk Hkwrdky dk¡Vk uqdhyk vadqj 
65- dfi'k eVeSyk dih'k guqeku@lqqxzho 
66- dqp Lru dwp izLFkku 
67- ywwck ?kj@ifjokj yqok [kjhnusokyk 
68- xzg lw;Z]panz vkfn Xk`g ?kj 
69- fprk 'ko tykus ds fy, ydfM+;ksa dk 

<sj 
phrk ck?k dh rjg fgaL= 

Ik'kq 
70- tyt dey tyn ckny 
71- tk;k iRuh Tkk;k O;FkZ@cjckn 
72- Vqd FkksM+k Vwd VqdM+k 
73- ruw nqcyk@iryk ruq iq=@xk; 
74- rjax Ykgj rqjax ?kksM+k 
75- fnok fnu nhok nh;k@nhid 
76- nk;h nsusokyk@tckcnsg nkbZ nklh@nk=h 
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fo"k; %& iz;kstuewyd fganh 
iz'ui= dk Lo:Ik rFkk vad foHkktu 

l= & I 
 

le; 3 ?kaVs                                         ¼ dqy vad 60½ 
  
lwpuk %  lHkh iz'uksa ds fy, leku vad gksaxs A 
iz'u  1- laf{kIr mRrjokys iz’u                         ¼10 esa ls 8½ 16  
iz'u  2- ¼ v ½ ikfjHkkf"kd okD;ka’k                      ¼14 esa ls 10½10 
        ¼ vk ½ okD; ’kqn~f/kdj.k                        ¼8 esa ls 6½  06 
iz'u  3-  i=ys[ku           
        ¼ v ½ O;kolkf;d i=                          ¼2 esa ls 1½  08 
        ¼ vk ½ cSafdx i=                              ¼2 esa ls 1½  08 
iz'u  4-  y?kqRrjh i'u                                 ¼5 esa ls 4½ 12 

 
 

fo"k; %& iz;kstuewyd fganh 
iz'ui= dk Lo:Ik rFkk vad foHkktu 

l= & II 
 

le; 3 ?kaVs                                         ¼ dqy vad 80½ 
  
lwpuk % lHkh iz'uksa ds fy, leku vad gksaxs A 
 
iz'u  1-  laf{kIr mRrjokys iz’u                           ¼10 esa ls 8½ 16  
iz'u  2- ¼ v ½ ’kCn&;qXe                                 ¼8 esa ls 4½  08 
        ¼ vk ½ fdlh izlax@?kVuk dh laoknkRed vfHkO;fDr   ¼8 esa ls 6½  08 
iz'u  3- ¼ v ½ vkdk’kok.kh & foKkiu ys[ku                ¼2 esa ls 1½  08 
        ¼ vk ½ nwjn’kZu & foKkiu                         ¼2 esa ls 1½  08 
iz'u  4- y?kqRrjh i'u                                    ¼5 esa ls 4½  16 
iz'u  5- fVIif.k;k¡                                        ¼5 esa ls 4½  16 
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n~forh; o"kZ dyk  
iz;kstuewyd fganh 

 
ikB~;Øe % iqLrd lanHkZ lwph & 
 

1- iz;kstuewyd fganh % fln~/kkar ,oa iz;ksx & MkW- naxy >kYVs] ok.kh 
izdk- ubZ fnYyh] ewY; & 200@& 

2- tulapkj ek/;eksa esa fganh & pUnzdqekj] Dykfldy ifCy- dEiuh ubZ 
fnYyh] ewY; & 250@& 

3- nwjlapkj ,oa lwpuk izkS|ksfxdh & Mh-Mh- vks>k@lR;izdk’k Kkuxaxk] 
fnYyh] iz-la- & 2004] ewY; & 200@& 

4- ehfM;k ys[ku ds fln~/kkar & ,u-lh- iar] r{kf’kyk izdk- ubZ fnYyh] 
iz-la- & 2005] ewY; & 375@& 

5- i=dkfjrk % izf’k{k.k ,oa izsl fof/k % MkW- lqtkrk oekZ] vkf’k"k izdk- 
dkuiqj] iz-la- & 2005] ewY; & 250@& 

6- n`’; & JO; ek/;e ys[ku % MkW- jktsUnz feJ@bZf’krk feJ] r{kf’kyk 
izdk- ubZ fnYyh] iz-la- & 2005] ewY; & 400@& 

7- iz;kstuewyd fganh ds fofo/k :i & MkW- jktsUnz feJ@jkds’k ’kekZ 
r{kf’kyk izdk- ubZ fnYyh] iz-la- & 2005] ewY; & 500@& 

8- laiknu dyk ,oa izwQ iBu & MkW- gfjeksgu] r{kf’kyk izdk- ubZ 
fnYyh] fOn-izdk- & 2004] ewY; & 150@& 

9- i=dkfjrk ds fofo/k vk;ke & MkW- jktsUnz feJ@MkW- nsohflag jkBkSj] 
r{kf’kyk izdk- ubZ fnYyh] iz-la- & 2003] ewY; & 300@& 

10- dEI;wVj vkSj fganh & MkW- gfjeksgu] r{kf’kyk izdk- ubZ fnYyh] iape 
la- & 2004] ewY; & 150@& 

11- lekpkj] Qhpj ys[ku ,oa lEiknu&dyk & MkW- gfjeksgu] r{kf’kyk 
izdk- ubZ fnYyh] r`rh; la- & 2003] ewY; & 200@& 

12- iz’kklu esa jktHkk"kk fganh & MkW- dSyk’kpUnz HkkfV;k] r{kf’kyk izdk- 
ubZ fnYyh] r`rh; la- & 2003] ewY; & 200@& 

 
13- iz;kstuewyd fganh % O;kdj.k ,oa jpuk] izk-lkS- mek tk/ko] pUnzyksd 

izdk- dkuiqj iz- la- 2005] ewY; & 265@& 
14- i=dkfjrk izf’k{k.k & MkW- jktsUnz feJ@jkds’k ’kekZ] r{kf’kyk izdk- 

ubZ fnYyh] iz-la- & 2004] ewY; & 300@& 
15- vk/kqfud tu&lapkj vkSj fganh & MkW- dSyk’kpUnz HkkfV;k] r{kf’kyk 

izdk- ubZ fnYyh] n~fo- la- & 2003] ewY; & 200@& 
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16- vk/kqfud tu&lapkj vkSj fganh & MkW- gfjeksgu] r{kf’kyk izdk- ubZ 
fnYyh] n~fo- la- & 2003] ewY; & 200@& 

17- ehfM;k vkSj lekt & lat; xqyoBh] lUekxZ izdk- fnYyh iz-la- & 
2003] ewY; & 110@& 

18- iz;kstuewyd fganh & MkW- iq#"kksRre oktis;h] panzyksd izdk- dkuiqj] 
iz-la- 1998] ewY; & 100@& 

19- vuqokn dyk & MkW- ,u-bZ- fo’oukFk v¸;j] izHkkr izdk- dkuiqj] iz-la- 
1998] ewY; & 100@& 

20- i=dkfjrk ds fofo/k vk;ke & MkW- jktsUnz feJ] MkW- nsohflag jkBkSj] 
r{kf’kyk izdk- ubZ fnYyh] iz- la- & 2003] ewY; & 300@& 

21- Hkk"kk ds fofo/k :i vkSj vuqokn & izks- —".kdqekj xksLokeh] ok.kh 
izdk’ku] ubZ fnYyh] iz- la- & 2005] ewY; & 22-00@& 

 
 
 

 

 

 


